Recruiting & Retention Battalion

Accelerated OCS Application Process
13 SEPTEMBER 2023

AOCS How-To
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Process Overview 2

 Upon determination that a Soldier is selected to attend Accelerated OCS, below is a
basic overview of the process followed by detailed instructions for each required
process.

* First the Soldier will have to complete their OCS and Federal Recognition Packets.
This can be taking place while the remaining tasks are being processed and
completed. Priority task is OCS entrance packet requirements.

 The Soldier must be reserved in ATRRS for the Accelerated OCS course. This is
completed by the Soldier’s Unit Readiness NCO or organic BN Training NCO.

* The Soldier must be loaded for orders in DAMPS. This is also completed by the
Soldier’s Unit Readiness NCO or organic BN trng NCO.

* The Soldier must go into DTS and file a travel authorization. This is completed by
the Soldier, however they may need assistance.

* If the Soldier is new and 09S, they may not have a DTS Account nor a
Government Travel Card. If this is the case, they will have to work with their
Unit Readiness NCO in order to set up the Travel Card and DTS account.

In the following slides are the detailed instructions on each of these processes.
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AOCS Enroliment Prerequisite Checklist

OC5 STUDENT ENROLLMENT PREREQUISITE CHECELIST FY 2024

NAME (LAST, FIRST, MI) SSN: (LAST 4) STATE

__ TRADITIONAL PROGRAM _ AOQCS PROGRAM

_ EMERGEMCY CONTACT INFORMATION SHEET

__ ENROLLMEMNT APPLICATION (NOT REQUIRED FOR 035)/ ATRRS RS PRINTOUT

__ LETTER OF RECOMMENDATION / NOT REQUIRED FOR 035 ENLISTMENT OFTIONS OR ARMY RESERVE SOLDIERS

ETS DWATE: | | MUST BE LATER THAN END OF COURSE (*30 APRIL 20%X OR OME YEAR AFTER START OF PHASE O)(POQR
PRINTOUT OR DA 4838)

DTS AMD DAMPS TDY/TRAVEL ORDERS: PHASEI: PHASE II: PHASE IlI:
PROMOTION: COPY OF PROMOTION ORDERS TO E-5 (NOT REQUIRED FOR ENROLLMENT, EXECUTE ON DAY 1 OF PHASE 1)
AGE: DOB | | BIRTH CERTIFICATE, MUST MOT EXCEED 41 YEARS AND 364 DAYS AT TIME OF INITIAL APPOINTMENT

BIRTH CERTIFICATE / NATURALIZATION CERTIFICATE / ASSUMED NATURALIZATION (PASSPORT). NAME CHANGE DOCUMENTS
{IF APPLICABLE]

MEDICAL (1): IMR — ALL CATEGORIES GREEN; A COPY OF THE MEDICAL PROTECTIOMN SYSTEM (MEDFROS) INDIVIDIJAL
MEDICAL READIMESS (IMR) MEDICAL RECORD PRINT QUT MUST ACCOMPANY THE APPLICANT'S OCS ENROLLMENT PACKET

MEDICAL (2): DD 2308 CHAPTER 2 COMMISSIONING PHYSICAL (AND MEDICAL WAIVERS |F NECESSARY) CANNOT EXPIRE
BEFORE EXPECTED GRADUATION DATE, GOOD FOR TWO YEARS FROM TIME OF DOCTORS SIGNATURE

EDUCATION: CERTIFIED COLLEGE TRANSCRIPT. SEMESTER HOURS DEGREE (MIMIMUN OF 90 SEMESTER HOURS
TOWARD AN ACCREDITED DEGREE AND A SEPARATE APPROVED DEGREE PLAMN PRIOR TO ENROLLMEMNT)
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AOCS Enroliment Prerequisite Checklist Cont..

EDUCATION: CERTIFIED COLLEGE TRANSCRIPT. SEMESTER HOURS DEGREE (MINIMUM OF 90 SEMESTER HOURS
TOWARD AN ACCREDITED DEGREE AND A SEPARATE APPROVED DEGREE PLAN PRIOR TO ENROLLMENT)

TEST SCORES (REDD REPORT): GT SCORE (MIN 110) SCORE: (NON WAIVERABLE)

PRIOR TRAINING: COPY OF DD 214/DD 220 / NGB22, REFLECTING ALL ACTIVE DUTY, USAR AND NATIONAL GUARD SERVICE;
MUST INCLUDE PROOF OR ARMY BASIC COMBAT TRAINING OR MARINE CORPS BOOT CAMP

095 OCS ENLISTMENT OPTION: PROVIDE COPY OF DD FORM 1966 — (NOT APPLICABLE for NON 095°)
SECURITY CLEARANCE MEMO: MINIMUM INTERIM CLEARANCE AT THE DISCRETION OF THE STATE SECURITY MANAGER

WAIVERS: MORAL/CIVIL CONVICTION WAIVERS *PER NGR 600-100, DATE 22 NOV 2022 (*MUST BE COMPLETED PRIOR TO
START OF COURSE)

____0OCs BIO'S (PROVIDE 2 COPIES) PLACED IN PART 2

____ACFT: DAFORM 705 (WITHIN 60 DAYS OF PHASE 1 IF ATTENDING AOCS) PLACED IN PART 6

__ HEIGHT/WEIGHT: DA FORM 5500-R OR DA FORM 5501-R (NONWAIVERABLE) PLACED IN PART 6
HT/WT___/__ BODYCOMPOSITION_____ % MAX ALLOWABLE___ %

OPAT: OPAT SCORE CARD (MODERATE SCORE OR BETTER) (USACIMT EDITION 6 JULY 2016 V10.1)

MEETS PREREQUISITES: DOES NOT MEET PREREQUISITES: (SEE REMARKS)
REMARKS:
QA REPRESENTATIVE: DATE:
POC FOR OCS STATE REP: RANK/NAME: EMAIL:
TELEPHONE NUMBER OFFICE: CELL:
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AOCS Packet Assembly >

» Specifics about the documents — Examples are
01_MAME_EMERGEMCY_DATA_FORM

linked 02_NAME_OCS_APPLICATION
* 01 - Ensure the documents is filled out completely and 03_NAME_LOR ({Unless 095)
signed at the bottom 04_NAME_PQR
* 02 - Accurate data and must be signed by the Soldier 05_NAME_BIRTH_CERT Redacted
and the Soldier’'s CDR 06_NAME_IMR
° 03 — From the Soldier’'s CDR’ not required if 09S O7_MWAPE_COMMISSIOMNING_PHYSICAL _Redacted
. 04 — Current and pu"ed within 90 days 08_MAME_DEGREE_PLANM (If Applicant does not have degree)

08_MAME_TRAMNSCRIPTS

09_MAME_REDD_REPORT

10_MAME_PS_DOCUMENTATION_(DD214, DISCHARGE ORDER, OR DD 220)
11_MAME_DD1966 (FOR 095 OMLY)

* 05 - Translated to English if necessary (required even if
Naturalized or assumed citizenship)
* 06 — Must be all green

* 07 - Chapter 2 specifically labeled as commissioning,
L . 12_NAME_JPAS_SECURITY_MEMO
and must be dated within 2 years of commissioning 13 NAME OC BIO
* 08 - Official transcripts and signed degree plan if not 14 NAME DA 705 or ACET
degree complete 15_NAME_HTWT_MEMO
* 09 — Must show a GT score of 110 or greater 16_NAME_OPAT
* 10-DD 214 or DD 220 (must show Army BCT or Marine B B B B B B B B
Corp s BOOt Camp comp letion, _(]17NAME7EMERG 02 NAME OCS A 03 NAME_LOR 04 NAME_POR 05 NAME_BIRTH_ 06 NAME_IMR 07 NAME_COMM 08_NAME__DEG|1E
° 1 1 —_ only required for oqsls NCY_DATA _FORN PPLICATION {Unless 095) CERT SIONING_PHYSIC# N {If Applicant do
* 12 = Pulled within 90 days of submission B B B B B B B B
i 13 — Needs phOtO of candidate included 03 NAMETRANS 09 NAMEREDD_  10NAMEPSDO 11NAMEDDI9%6 12 NAMEIPASS 13 NAMEOCBI 14 NAMEDA7S5  15.NAMEHTWT_
- - CRIPTS REPORT TATION {(DD214, DI FOR 095 ONL' ECURITY_MEMO o or ACFT MEMO
* 14 — ACFT must be within 60 calendar days of Phase 1 ( ( ;
* 15— Must have even if under on HT/WT or ACFT score B B
over 540 16_.NAME OPAT  OCS Enrollment

rerequisite Checkdi

* 16 — Everyone requires OPAT score card
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Packet Lessons Learned

* For Accelerated OCS, combine the following forms with the OCS Packet in order to
expedite Federal Recognition.

* NGB Form 62E - Application for Federal Recognition (Must be typed) [ B

NGB62E Example NGB62E Blank

NGB Form 337 — Oath of Office % B

NGB337 Example NGB337 Blank

DA Form - Oath of Office — Military Personnel [} B

DAT1 Example DA71 Blank

Branch Preference Sheet (link below)

https://tmd.texas.gov/recruiting-retention-branching

These documents are not sent to the training installation as a part of the OCS
packet. These are only used at the State level for FED REC.
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https://tmd.texas.gov/recruiting-retention-branching

Key Notes:

All AOCS Entrance packets must be uploaded to the State J-1 Personnel Action Tracker routed through
R&R Basic Branch for NGR 600-100 commissioning validation. This must be done prior to ATRRS or
DAMPS submissions.
AQOCS is a grueling course. Candidates will be verified by their Command team to be able to run 4 miles in
38 minutes as well as ruck 12 miles in 3 hours.
Training seats and funding are not guaranteed for AOCS. OSM will make every effort to ensure attendance
for those the need it. Priority of attendance:

 Age over 39

« Geographically Dispersed

* Operational or Personal Need
Candidates must report with their OCS entrance packet in a six-sided folder; NSN: 7530-01-590-7107
Candidates must report with the site-specific packing list.
Candidates that are missing one phase, for example phase 3, must still report with their original packet and
past graduation certs for each past phase complete.
Phases must be taken in order and all phases must be completed within 2yrs of the start of phase 1.
The unit commander is the approval for secondary attendance for a previously failed phase unless AGR.
Candidates who end up taking phases non-consecutively for various reasons can attend to any site where
the next required phase is being offered. It is highly recommended to stay within the same training site for
familiarity and continuity.
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AOCS ATRRS SEARCH

Key Notes

 AOCS is three phases. Ensure all phases line up. This will result in three ATRSS
Reservations.

« Each site conducts a Summer and a Winter AOCS. Double check to ensure the phases line up.
« Total length of time for all three phases should be no longer than 60 days.

« Soldier will need an AT order cut for each phase. That will result in three sets of AT orders as
executed in DAMPs.
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Alabama AOCS_ATTRS Winter and Summer

ATRRS Course Catalog Search Results

| Back to Search Criteria || Mew Search |

3 Total Courses
N -
Hours Hou
=
g74 MG UNIT/SPEC SCHOOLS-AL - 200TH REGT (RTIAL) 0cs OFFICER CAMDIDATE SCHOOL Mo
a74 NG UNIT/SPEC SCHOOLS-AL - 200TH REGT (RTIAL) 0cs 2 OFFICER CAMDIDATE SCHOOL EDB D Mo
gr4 MG UNIT/SPEC SCHOOLS-AL - 200TH REGT (RTIAL) ocs 3 OFFICER CAMDIDATE SCHOOL 193 0 Mo

Information For Course OCS

| Back to Cowurse Listing || Mew Search |
School: 974 Location: P O. B0OX 5280, FT RMCCLELLARM. AL
Course: OCS Phase: 1
Course Title: OFFICER CARMNDIDATE SCHOWC2L
Academic Howrs: 130 DL Academic Hours: O

Military Carser Development Crs Complstion (Resident):
Military Career Development Crs Completion {DL}:

| Wiewr Course Prerequisites |

@) Class Schedule _° Monconducied Glasses ) Gancelled Classes ' Rescheduled Classes | wiew |

Class Schedule

Fy: 2024 School: 74 Course: &CS Phase: 1 Course Length: 2 Weeks 1.0 Days
Course Title: OFFICER CAMDIDATE SCHOOCL
Class Maximum: 320 Class Optinmun: 160 Class Minimum: 40

Class Prereqgs Report Date Start Date End Cate Capacity Class Type Street City State Zip
o0& Wienr 19 Jan 2024 20 Jan 2024 01 Feb 2024 131 Annual Traimingl/ADT BLDG 1021 FT MCCLELLARN AL 36205
oA Wienr o7 Jumn 2024 S Jun 2024 21 Jun 2024 131 Annual Traimingl/ADT BLDG 1021 FT MCCLELLARN AL 36205

Classes that hawe been rmorcorm e or cancelled or rescheduled hawve been excliuded




Alabama AOCS_ATTRS Winter and Summer

Information For Course OCS

| EBack to Course Listing | | Mewe Search |
School: 974 Location: P. O. BOX 5230, FT MCCLELLAM. &AL
Course: 23S Phase: 2
Course Title: OFFICER CAMNDIDATE SCHOOL
Academic Hours: 2085 DL Academic Hours: 0

M

itary Career Development Cr2 Completion (Resident):
itary Career Development Cr2 Completion (DL):

| wiew Course Prereguisites |

2 Cancelled Classes Rescheduled Classes | Wiew |

Class Schedule

F¥: 2024 School: 74 Course: OCS Phaze: 2 Course Length: 4 Weeks 2.0 Days
Course Title: OFFICER CAMDIDATE SCGHOOL
Class Maximmum: 320 Class Optimunm: 180 Class Minimum: 10

Class Prereqgs Report Date Start Date End Date Capacity Class Type Strect Cityr State Zip
oS ATAIL=10) 07 Tel 2029 TS T o0 2029 T Jul 202 P10} TMaCclve DOy 1 B ToO=1 Ll " = ot 2 B s
ol Wieww 1 Febh 2024 02 Feb 2024 01 PMar 2024 10 T BLDG 1021 FT BMACCLELLAM Al 35205
DA Wiew 20 Jumn 2024 21 Jun 2024 19 Jul 2024 105 T BLDS 1021 FT PACCLELLAM Al 35205

= or rescheduled hawve been excluwdeaed

Information For Course OCS

| Eack to Course Listing | | Mewe Searnch |
School: 974 Location: P. O BOX S280, FT RMCOCCLELLARM. AL
Course: &S Phase: 3
Course Title: OFFICER CARMDIDATE SOCHOOL
A cademic Hours: 1532 DL Academic Hours: O

Military Career Dewvelopment Cr= Completion (Resident):
Military Career Development Cra Completion (DL):

| Wiewr Course Prereguisites |

Class Schedule ) Monconducted Classes 0 Cancelled Classes ' Rescheduled Classes | wiew |
Class Schedule
F¥: 2024 School: 74 Course: SIS Phase: 3 Course Length: 2 Wileseks 1.0 Days

Course Title: OFFICER CARDIDATE SOCHOHOL
Class Maximumm: 250 Class COrptimmunm: 220 Class Mimnimuoum: 30

Class Prersqs Report Date Start Datbe Emnd Date Capacity Class Type Street iy State FZip
[ | W o1 Mar 2024 02 Mar 2024 15 Mar 2024 190 L BEBLCHSE 1021 FT MCCLELL AN AL 36205
(B F ey W 19 Jul 2024 20 Jul 20243 02 Awg 20249 193 L EBLCHS 1021 FT MCCLELL AN AL 36205
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South Dakota AOCS ATTRS Summer Onl

ATRRS Course Catalog Search Resulis

| Back to Search Criteria || Mew Search |

3 Total Courses

. H

1015 MG UNIT/SPEC SCHOOLS-5D - 196TH REGT (RTISD) ocC CFFICER CANDIDATE SCHOOL 130 0 Mo
1015 NG UNIT/SPEC SCHOOLS-5D - 196TH REGT (RTISD) DCS 2 CFFICER CAMDIDATE SCHOOL 208 0 Mo
1015 NG UNIT/SPEC SCHOOLS-5D - 196TH REGT (RTISD) ocSs 3 CFFICER CAMDIDATE SCHOOL 193 0 Mo

3 Total Courses

Information For Course OCS

| Back to Course Listing || Mew Search |
School: 1015 IS_chation: 50 SHERIDAM ST, PO BOX 317, FT MEADE, STURGIS,
Course: OCS Phase: 1
Course Title: OFFICER CAMNDIDATE SICHOOCL
Academic Hours: 130 DL Academic Hours: O

Military Career Development Crz Completion (Resident):
Military Career Development Cr2 Completion (DL):

| wiew Course Prerequisites |

@) class Schedule ) Monconducied Classes . Cancelled Classes | Rescheduled Classes | wiew |

Class Schedule
FY: 2024 School: 1015 Course: OCS Phase: 1 Course Length: 2 Weeks 1.0 Days

Course Title: OFFICER CANDIDATE SCHOOL
Class Maximum: 150 Class Optimum: 150 Class Minimum: 40

Class Prereqs Report Date Start Date End Dxate Capacity Class Type Street Ty State Fip
o001 Wi 01 Jun 2024 02 Jum 2024 15 Jun 2024 150 Annual Training/ADT 5S4 SHERIDAMN STREET FCORT MEADE sSD STT41
ooz Wi 13 Jul 2024 14 Jul 2024 27 Jul 2024 180 Annual Training/ADT 54 SHERIDAMN STREET FORT MEADE sD STT41

Classes that hawve been nonconducted or cancelled or rescheduled hawve been exciuded
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South Dakota AOCS_ATTRS Summer Only

Information For Course OCS

| EBack to Course Listing | | Meww Searnch |
Sehool: 1015 IS_E;::atian: S SHERIDARM ST, PO BOX 317, FT MEADE, STURGIS.
Course: 2S5 FPhase: 2
Courses Title: OFFICER CARMDIDATE SCHOCL
Academic Howurs: 203 DL Academic Hours: 0O

Military Career Development Cr2 Completion (Resident):
Military Careser Development Crs Completion (DL):

| wisw Course Prerequisites |

@) Class Schedule ‘' Monconducted Classes ' Cancelled Classes '_' Rescheduled Classes | wiews |

Class Schwedule

Fy: 2024 School: 1015 Course: OIS Phass: =2 Course Lemgth: 4 Weeks 2.0 Days

Course Title: OFFICER CAMDIDATE SCHOOL

Class Maximume: 1650 Class Optinmunm: 180 Class Minimuame: 10

Class Prereqgs Report Crate Start Dsate End Date Capacimy Class Type Street by State Fip

oo e 15 Jun 2024 16 Jun 2024 13 Jul 2024 10 Annual Traiming/A0DT 54 SHERIDAM STREET FORT MEADE =0 STT41
G'u—:r \ri:".‘h F Aoy . = L L L | Lu = LI B N A} wr - LAY} IIIEI'I_-I.i = l_p'l-.m:'l BB o r LR N N ) B L L R S R L) N ) ) - . ‘-I'1

Information For Course O S

| Eack to Cowurse Listing | | Mewe Search |
School: 1015 IS_E;:aticrl: S0 SHERIDAR ST, PO BOX 317 FT MEADE, STURGZIS,
Course: (C°S Phase: =
Course Title: OFFICER CARDIDATE SCHOOL
Academic Howrs: 193 DL Academic Howrs: O

MMilitary Career Developgpmentd Cr= Completion {Residaentls
Military Career Developrmmeaent Crs Compaletiomn (DL )z

| Wiewr Course Prereqguisites |

@ Class Schedule 0 Momconducted Classes ) Cancelled Classes ' Rescheduled Classes | wiews |
Chass Scivedube
Fy: 2023 School: 1015 Course: (S Fhase: 3 Course Length: 2 Wieceks 1.0 Daws
Cowurse Titlhe: OFFICER CARMDIDAETE SOCHOODL
Class Maxismvuerm: 1&0 Class Optirmurnm: 180 Class MMiminmouaeme: S0
Class Prereqs Report Date Start Date End Drate Capacity Class Twpe Street Ciye State Fip
oo i 15 Jull 2023 13 Fual 2= 27 Jul 2024 1S Srvrnual Traimings ST 2EZ2F WWEST MAIH STREET FARPIDy CIT Y Sy STTFTOZE




ATRRS Sites Permission/ Access 7

B x  + ™ - X
& (¢} & atrrs.army.mil/portals/ 2 % ® &
P G Google @ IATC (@ iPERMS (& 1PPS-A (% ISTPAT w2 LEAVE @§ MEDPROS (@ MOS Smartbook [O] OWAEmail @ RCAS @ REDD Siexsso @F smms B4 U @ USR Reading list

“The Link To A Trained
And Ready Force”

Aoy Traning Reguirements And Resources System

Logon & Logoff + Online Help = ATRRS Comments + ATRRS Homepage + Renew Password + Channels + Logon Assistance - Reports Generator

User Information
What Is ATRRS: P ol. 53 el‘ll Tuesday, February 8, 2022, 11:15 ET

+ ATRRS Info
You have accessed a Department of Defense (DoD) computer system. Please review the usage and warning statements_ If you are not an authorized ATRRS user, then you must leave this

How to Get Online:

- Bet an ATRRS LogonlD ATRRS Logonid D
ATRRS Software: ATRRSPassword| |

+ ATRRS Intemet Conneclion Software can ATRRS Access Code |:|
also be downloaded from this website.

“"Logon
ATRRS Related Sites
The Army Homepag You are required to logon, since you will be accessing live real-time dats from ATRRS Enterprise Server hosted by Director, Information Technalogy Agency (ITA) Pentagon. Please enter your ATRRS Logon 1D, ATRRS Password and ATRRS Access Code, and prass the "Logon” button in the logon arez above. If you do not
+ 1he Ay Homepage

have a Logon 10 and Passwerd, you may review offline items such as the ATRRS Course Catalog or enroll in Self-Development or DAU courses. If you do not have 2 Logon ID and Password and would like to obtzin them to access the online areas of ATRRS, click here for instructions on the Logon 1D Reguest Procass.

Click Here to add the ATRRS Porlals {o your
Eavorites List!

UNCLASSIFIED/CONTROLLED UNCLASSIFIED INFORMATION

The information presented an this web site ean not be reused, copied, duplicated, or distributed for non-ATRRS purposes without wiitten parmission from Miktary Personnel Management (DAPE-MPT), HQDA Army G-1, U.S. Army. This page was generated on February 8, 2022 at 11:15:52 ET from data provided by Ay Training Requirements and Resources System (ATRRS)
Privacy and Security Notice

SYSTEM AUTHORIZATION ACCESS REQUEST (SAAR)

1. ATRRS - Army Training Requirements and Resource System
Site — atrrs.army.mil/portals
Requirements to gain access (
« Minimum of a favorable National Agency Check (NAC) |
« Completed DD Form 2875 (both pages)
« Completed DD Form 2929

ey
Jom L]

o

n

e
[cowmucron

o

John S. Dae

e or accags reamg
HoAZED L P cgkn

T emmres

Yo yr——

=

T ORI 875, AUG 2068 R TN SAITE ———

Texas Adjutant General Leadership Development Program


https://atrrs.army.mil/portals/

ATRRS Lessons Learned and POC'’s 10

* Soldiers loaded over the authorized quaot will ned a support email or memorandum from the ACOS site
* Soldier’s need to be loaded in ATRRS NLT 60 days from course start date.
* We need to get someone to have access to ATRRS so that we can have oversight on training seat availability.

* We also need to have an annual meeting with the J37 (MSG Gillis, SFC Martinez & CPT Reinhartz) in order to
project future allocations for Accelerated OCS Seats.

* MSG Gillis is the main POC if we have a Soldier who’s ATRRS application is either not moving or is not being
loaded by the Unit.

* MSG Gillis has the ability to pull the reservation from the Unit level and approve it at the J37 level.
 POC’s

* 1SG Jonathon Gillis — J37 NCOIC - Office (512) 782-1038; Cell (512) 289-9345;
jonathan.l.gillis.mil@army.mil

* SFC Juan Martinez — ATRRS Program Manager — Office (512) 782-5320; juan.j.martinez2.mil@army.mil

* LTC Charlton Mosley- J37 Collective Training OIC — Office (512) 782-1357; Cell (512) 413-7595;
charlton.j.mosley.mil@army.mil

Texas Adjutant General Leadership Development Program


mailto:jonathan.l.gillis.mil@army.mil
mailto:juan.j.martinez2.mil@army.mil
mailto:charlton.j.mosley.mil@army.mil

Sites Permission/ Access cont.

Steps 1-2-3 To Obtain An ATRRS Logon ID
1. Register online:

a. Use the ATRRS SAAR Form Wizard to register your Logen ID request online and generate/pre-populate the required forms.

b. Be sure to Print or Save both DD Forms populated with the submitted information, before exiting the wizard. You will need the Adobe Acrobat Reader to
open and print the forms. To download a free copy of the Adobe Acrobat Reader, click the link below.

Get Adobe
Acrobat Reader

Please Note: This online registration must be completed before your Logon ID can be processed.
2. Complete the DD 2875 and DD 2929 to include obtaining all required signatures.

3. CONTACT the ATRRS Help Desk at ahelp@asmr.com for instructions on the quick, secure process for transmitting your completed forms for processing. DO
NOT EMAIL completed forms containing your Pll (i.e., $SN) to the ATRRS Help Desk.

Please allow at least two weeks, from the time the ATRRS Help Desk confirms receipt of your completed access request forms, for your request to
be processed and your Logon ID and password to be issued by Army Access Management Office.
READ CAREFULLY BEFORE PROCEEDING TO THE ATRRS SAAR Form Wizard

You DO NOT need an ATRRS Logon ID (LID) to take training. Proceed to the ATRRS Logon 1D request wizard only if one of the following statements applies to
you

1. My job requires me to manage training school records
2. My job requires me to manage my unit or organization's training.
3. My job requires me to pull statistical data from ATRRS for reporting and research purposes.

If one or more of the above statements apply to you, click the PROCEED TO THE ATRRS LOGON ID REQUEST button below. If none of the above statements
apply to you, you do not need an ATRRS Logon ID

PROCEED TO THE ATRRS LOGON ID REQUEST

IMPORTANT NOTE TO ALL CONTRACTORS

Contractors requesting ATRRS access must submit a Visit Autherization Letter (VAL) along with the two required DD forms. Please CLICK HERE for a sample
VAL with completion instructions.

All fields shown on the sample VAL are required on your VAL submission. The format can be different as long as all of the fields that are on the sample VAL are
on the VAL that you submit.

All information on the VAL must be typed. Note that we cannot accept hand-written VALS.
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ATRRS Application (A1) Mandatory Comments 7

1. REQUESTED RS STATUS (RES OR WAIT
allows flexibility to end-user if course participates in confirm-
R process to allow waits to roll to a reservation inside
schoolhouse window. Consideration: Battle Rhythm
RES/WAIT check in ATRRS to submit DTS/DAMPS in timely
manner.
2. COURSE FAILURE WITHIN 12 MONTHS / NO SHOW (Y/N
SM wiill not be reserved or wait-listed if RS screen shows
course failure or No-Show within 12 montbhs, resident training
or phased DL based PME.
3. FLAGGED OR TEMP PROFILE (Y/N)
Flagged SM'’s will be disapproved. Soldiers with temporary
medical profiles may be loaded for school — profile duration
will not extend into course dates. Input end date of temp
profile. ASSIGNED PARA/LIN #
Assigned SM to Paragraph & Line number on Unit Manning
Report (UMR). UMR Link on Slide #17
4. DMOSQIAW UMR PARA/LIN (Y/N)
SM is MOS Qualified IAW duty position on UMR
5. VERIFIED PC FUNCTION - SM MEETS CRITERIA (Y/N)
“PC” function in ATRRS w/ Course Info SLR + SSN will reveal if
SM meets course prerequisites. If waiver is required for course
attendance, waivers must be submitted to J37 DISTRO &
approved by proponent or schoolhouse prior to course A1
application.
6. **NCOES
For NCO PME only (except MLC & SMC) Prioritization:

1. U5 Coded Servicemembers

2. Legacy (Pin Ahead of PME or PPOM)

3. Train-Ahead (Meets TIG / TIS)

EXAMPLE (BLC Application):

1. REQUESTED RS STATUS (RES OR WAIT) - RES

2. COURSE FAILURE WITHIN 12 MONTHS / NO-SHOW (Y/N) - N
/N

3. FLAGGED OR TEMP PROFILE (Y/N) - N /Y 20210501

4. ASSIGNED PARA/LIN # - 101 / 03

5. DMOSQ IAW UMR PARA/LIN (Y/N) - Y

6. VERIFIED PC FUNCTION/SM MEETS CRITERIA (Y/N) — Y

7. NCOES (U5 / LEGACY / TRAIN-AHEAD) — U5

Note: Component Codes will be correct during A1 process.
ADOS are entered as GED or GOD, AGR as GEA or GOA

Approval

Response

Component Code:\ 1EG - ON-SITE/ENL/AGR/ARNG ~

@ Click here for Class Lookup

Type of Travel Requested:

SCH:

as: sas: [ |
Action Officer 1D: \:I
Travel Mode:

Student Pay Grade:

Enlisted MOS with Skill Level / Warrant MOS
Student Civilian Series: S

Branch:

PRC Logon ID: |:| Click here for PRC LogonlD Lookup. @

CRS: [071-SIASI2B (MC) Phase: [ |

DLABSG:

[ view ATRRS History

Comments

Note: J37 will provide comments upon disapproval of applications specifying which of the criteria was not met or guidance to load SM for the next FY

Date Applied: 17 Aug 2021
QOriginal LegonID: RGBEN

Student Request

Approval Recommended: Y

FY: 2022
CLS: 103

Report Date: 01 Aug 2022

SCH: 964A
Course Title: AIR ASSAULT
Start Date: 02 Aug 2022

CRS: 071-SIASI2ZB (MC)

End Date: 12 Aug 2022

Class Location: ANNVILLE, PA

Approving Authority: TXPOTO]

Phase

Student Comments

1. REQUESTED RS STATUS (RES OR WAIT) - WAIT

2. COURSE FAILURE WITHIN 12 MONTHS (Y/N) - N

3. FLAGGED OR TEMP PROFILE (Y/N) - N

4. ASSIGNED PARAJLIN # - 102/01

5. DMOSQ IAW UMR PARAJ/LIN (Y/N) - Y

6. VERIFIED PC FUNCTION - SM MEETS CRITERIA (¥/N) - Y._9/8/2021 2:18:57 PM

Texas Adjutant General Leadership Development Program

fUpdate Application

—_—
Next Pending Appl.

LVL83/84 | - | LVL82 E LVL81 . TMD J37 (NB/2R) e NGB-TRI (NB) ATRRS
[CO/BTY/TRP] [BN/SQN / Group ] d [BDE / MSC ] | [ State ] | [ National ] Reservation
A1 Application g | Level 3 F Level 2 F Level 1 Level 0 F
®
@ 2022 551L 8C-F45/553-ASIM9 (MC) 014 2R p  WPZHAA ARNG 054

Transparency Check:

A5 AOID Management Function. QS (2R) and Box ID must be entered to view applications in queue, displays by order received.




DAMPS Sites Permission/ Access "

EIMoBcop

HGDA, G-3/457 OPERATIONS AND CONTINGENCY PLANS [DAMO-ODO)

Username: ‘

Password: ‘

& Login with CAC

2. DAMPS - Department of the Army Mobilization Process
Site — https://mobcop.aoc.army.pentagon.mil/MOBCOPPortal/Ul/Login.aspx
Requirements to gain access
 Log in with CAC and select the “Need more access” in the upper tool bar to request
Unit/Bn/BDE access

Texas Adjutant General Leadership Development Program



https://mobcop.aoc.army.pentagon.mil/MOBCOPPortal/UI/Login.aspx

DAMPS OCO-IND RFO 12
Tab 1 (TDY)

SCHOOL TDY RFO oPS
1. INITIATE RFO

order Type | Full Time Mational Guard Duty - OTD, TDY, lm w |

A. ORDER TYPE: Full Time National Guard Duty — OTD, TDY, Involuntary sueTvpe. [TOV =
B.  Sub Type: TDY AR 10152021 =
C. Start Date: Effective Order Date R:::: :: ISG’D : | |
D. Report Date: Report date from AFAM Report o Dote [1110572031 =
E. Report Time: Report time from SHL ( Format: 0800hrs ) rour Lo [22 |
F. End Date: End date from AFAM Report

Funding State |F\RNG Texas A |

. consideration: Multi-phased courses, use last phase End Date
Tour Length: Automatically computed from Start/End dates
Funding State: ARNG Texas
TDC: 201 Initial Skills Acquisition (allow to auto-populate)

Toc [201 Initial Skills Acquisition |
Pupose [ATTEND BASIC LEADER |
Mission Locaton |GP BLANDING, FL |

Event |

Purpose: ATTEND + Course Title, verbatim, from AFAM Report £xact Location |[FL CAMP BLANDING 320878710 5628 STATE F|
Mission Location: Class Location (Installation or City & State) from AFAM Report

G.
H.
[
J.
K. Authority Desc | 32 USC 502N 1(A) L |
L. Event: Leave Blank Cirger Earmat
M. Exact Location: Class Location from AFAM Report verbatim Mioie Provides
c (Full address, Street Number, City / State, Zip code) [—
N. Authority Desc: 32 USC 502(f)(1)(A) Rental Car [
O. Meals Provided: See School House Letter (SHL) Duty Loc. Distance [0
P. Lodging Provided: See School House Letter (SHL) voco faise [12/31/2000 5]
Q. Rental Car: See School House Letter (SHL) S
NOTES: DAMPS Approval Echelons
Order Start / End Date: Consider authorized days for
alternate method of travel (POV) if used
INTIATERFO | | | REQUESTRFO = [ REVIEWRFO | | aeproverFo GENERATE RFO PUBLISHED
I - . . CO/BTY/TRP] 10 i IR [ ] [J317] [J38]
Any deviation from Lines O — Q will require the |: L Ly [BN/SQN ] | . [BN/SQN ] | . q L Ap A ORDER
. equester Queue Re Q Reviewer Queue pprover Queue
schoolhouse welcome letter to be uploaded in DAMPS. Requester Queue EUENEF @IS
This ensures proper entitlements to the SM are
authorized
CHANGES CAN BE MADE

Texas Adjutant General Leadership Development Program




DAMPS OCO-IND RFO 13
Tab 2 (TDY)

SCHOOL TDY RFO
1. REQUEST RFO — Mandatory Additional Instructions (Paragraphs)

A. Soldiers with orders authorizing travel entitlements beyond mileage
reimbursement will file their voucher utilizing DTS. Mileage only
entitlements can be reimbursed via Military Pay.

B. Travel of dependents and shipment of other than TDY weight
allowance is not authorized.

C. Travel by Commercial Carrier Authorized - Travel by POV for the
traveler's convenience is authorized. However, reimbursement is
limited to the Constructive Cost of Common Carrier. Reservation will be
made through Defense Travel System.

D. Service member must conform to the height and weight standards IAW
AR 600-9.

E. Payroll will be submitted by the Unit of Assignment.

F. Subject to availability of funds.

G. Govt meals are provided and quarters are available and directed, or a

statement of non-availability is required.

H. Reporting uniform will be OCP with soft cap or beret as required

A Reporting uniform will be PT clothes for weigh-in and DA Form 705
[APFT Scorecard) required

J. Individual must comply with AR 670-1

K. Any additional instructions required from the school house.

NOTES:

A-F Auto-populated with selection of TDY Order Type when initiating an RFO.
G Driven from Meals / Lodging Provided Check boxes.

H-J Working with J38 to add as default

K Any additional instructions required by SH will be free-typed in “Additional
One-Time Instructions” Box in Paragraphs

Texas Adjutant General Leadership Development Program

Texzs Military Forces
Army National Guard
Post Office Box 5218
Austin, Texas 787

ORD

RS: NfA 14 Sep 2021

SPC

(WPM4AD) 0141 IN BN 01 CO A RIFLE COMP 2404 18TH STREET HONDO TX 758861-1528

*ou are ordered to Full-Time Mational Guard Duty-Other Training Duty (FTNGD-0OTD) for the period shown plus allowable fravel
time. Upon complefion of the period of duty unless sooner released or extended by proper authority, you will return to the place
where you entered and be released from such duty

PERIOD (TDY): 15 OCT 1- 05 Mov 2021

REPORT TC: FL CAMP ELANDING 320919710 5629 STATE ROAD 158 WEST, CP BLANDING, FL
REPORT TIME/DATE: NLT 800 13 Oct 2021

ATTACHED TO: 0141 IM BN 01 CO ARIFLE COMP  WPM4AD

PURPOSE: ATTEND BASIC LEADER

Additional Instructions
(A) Soldiers with orders authorizing travel entilements beyond mileage reimbursement will file their voucher utilizing DTS.
Mileage only entilements can be reimbursed via Military Pay.
(B} Travel of dependents and shipment of other than TD% weight allowance is not authorized.
{C) Travel by Commercial Camier Authorized - Travel by POV for the traveler's convenience is authorized. However,
reimbursement is limited to the Constructive Cost of Commeon Carrier. Reservation will be made through Defense Travel
System.
(D) Service mamber must conform to the height and weight standards 1AW AR 600-9.
(E) Payroll will be submitted by the Unit of Assignment.
(F) Subject to availability of funds.
(G) Govt meals are provided and quarters are available and directed, or a statement of non-availability is required.
{H) Reporting uniform will be OCP with soft cap or beret as required.

FOR ARMY USE.
3 | =

. SANAMTONIO TX 78228-0000
APC DUME-RC: FIF201 TDC 201 - INITIAL SKILLS ACQUISITION

ACCT CLAS:

F&A-OFFICER: 021 206010022 A1ETR 119972172 1F1M2TRIT 40152720 021001 003 PM4AD

TAC:

US/MUMBER OF DEPEMDENTS: M02
ENTIVE P&Y: NONE

TYPE OF SPECIAL PAY: MONE

SCTY CL: NO CLEARANCE

FORMAT: 282
FOR THE ADJUTANT GEMERAL:
DISTRIBUTION: 1 SOLDIER

10141 IN BN 01 CO ARIFLE COMP 2404 18TH STREET HONDO TX 78861-1328
1TX




DAMPS Lessons Learned 14

 The RFO needs to be input as soon as the ATRRS reservation has been
confirmed.

 The Soldier’s DTS cannot be input and approved without the RFO being
complete.

* The routing of a DAMPS RFO goes directly from the Unit Readiness NCO to J37
and finally to the J38 for final approval.

Texas Adjutant General Leadership Development Program



Government Travel Credit Card [GTCC/GOVC(C) 15

The Department of Defense [DoD) policy is that the Government Travel Charge Card (GTCC) will be used by all DoD personnel (military or

GOVCC/ GTCC civilian) to pay for all costs related to official government travel.
@ « Centrally Billed Accounts (CBA) option in DTS is not authorized for Individual Training. SM must have a valid GOVCC.
GOVCC Ensure SM’'s complete GOVCC mandatory training (Travel Card 101 on TRAX) and sign the Statement of Understanding [ANNEX 1 pdf

\pplication How-T] page 36).

TRAX link: https://www.defensetravel.dod.mil/Passport/bin/Passport.htmI?CFID=132775980&CFTOKEN=3b387320662¢4062-
9499E542-F7D4-02B3-7C4077 10FOFS8E405+#.

Regulation Highlights:

o 0405 USE OF THE TRAVEL CARD

o 040501. Requirement for Use: Unless otherwise exempt (See section 0406), all DoD personnel (military or civilian) are required to use
the travel card for all authorized expenses relating to official government travel. Official government travel is defined as travel
under official orders to meet mission requirements.

o 040502. Failure to Use GTCC will not be used as a basis for refusal to reimburse the traveler for authorized expenses. However,
failure to use the travel card may subject the traveler to appropriate administrative or disciplinary action.

o 0406 EXEMPTIONS

040601. GSA Exemptions from the Mandatory Use of the travel card (IBA) The GSA has exempted the following classes of personnel

from the mandatory use of the travel card:

A. DoD personnel (military or civilian) who have an application pending for the travel card.

B. Individuals traveling on an invitational travel order/authorization.

C. New appointees/recruits.

These exemptions do not apply to DoD personnel (military or civilian) who are denied travel cards because they do not accept the

terms and conditions of the cardholder agreement, such as refusing to: (1) complete (to include SSN and residential mailing address)

and sign the account application form, or (2) permit a credit check. The exemption also does not apply when DoD personnel (military

or civilian) cancel their cards, for whatever reason, to include disagreement with existing or revised terms and conditions of the

cardholder agreement.

o

O O O O

Texas Adjutant General Leadership Development Program



https://www.defensetravel.dod.mil/Passport/bin/Passport.html?CFID=132775980&CFTOKEN=3b387320662e4062-9499E542-F7D4-02B3-7C407710F0F8E405
https://www.defensetravel.dod.mil/Passport/bin/Passport.html?CFID=132775980&CFTOKEN=3b387320662e4062-9499E542-F7D4-02B3-7C407710F0F8E405

APPLICATION PROCESS





Objective

Objective   

This PowerPoint was developed to assist Agency/ Organizational Program Coordinators (A/OPC) with understanding the application flow process and to provide step-by-step instructions for processing the online application.  This PowerPoint does not replace or take away from the training materials developed by Citi.  The sole intent is to give you a quick tutorial on the application process.  





2





Application Process - Applicant 

3

Step by step instructions for application

Before an applicant can apply, they must complete the “Program & Policies – Travel Card 101” training course that is available in TraX, and sign “DoD Statement of Understanding for Travel Cardholders.” 



Note: the SOU and training certificate will be uploaded as part of the application process, and will be covered on the application process. Applications missing these documents will be rejected and accounts temporarily closed until documentation has been submitted to NG TX TXARNG List TXARNG GTC <ng.tx.txarng.list.txarng-gtc@mail.mil>



Before an applicant can apply for a new card, an invitation passcode and the inviter’s e-mail address are required. Both are obtained from your Unit’s Agency/Organization Program Coordinator (A/OPC). Contact your FTUS/Readiness NCO for this information.



Note: The inviter’s email address should be an email address of an APC at the hierarchy level where the passcode was established.  The A/OPC can use a workflow email that all A/OPC will have access, but the workflow email must be in an A/OPC profile or they could great a dummy APC profile.  











Application Process - Applicant 

4

Step by step instructions for application

Once an applicant has submitted their application, they will receive a confirmation message when the necessary approvals have been received, either from a Supervisor and/or their A/OPC.



Applicants can view their status of the application in the CitiManager Site by using the username and passcode created during the application process to log in and navigate to My Profile > Request History.  



Once the card application is approved, the account will be linked to the CitiManager Site

username and password that was created during the application process. This will allow applicants to log in to the CitiManager Site to view balances, credit limits, statements and perform other self-service tasks.  



No card will be issued without a properly completed application, the signed SOU and training certification.





Application Process - Applicant 

5

Step-by-step instructions for application:

Once the card application is approved, it takes approximately 24-48 hours for the plastic to be created and mailed out. 



Cards should be received within 10 business days in a plain white envelope. 



Cards not receive within the 7-10 business days, they need to contact the bank at 800 200-7056. 



New employees or service members arriving at their first duty station should apply for  card as soon as their come onboard; however if they have scheduled TDY within 10 business days, contact your APC for expedited card delivery information.  



Upon receipt of the card, they need to call the number on the sticker to verify receipt of your card with the bank and set your PIN for your card.  Also to go into DTS and update your profile.





Application Process - Applicant 

6

Applicant Checklist:

SOU and Travel Card 101 are uploaded. 



If declining the credit score, the DD2883 must be submitted as an alternate credit worthiness assessment to APC. 



The Approve1/Supervisor email is correct.



Advise your supervisor that you have submitted the application request. 



Ensure your CitiManager login access is working after they create their username. 

Signup to receive the following alerts: 

Credit Limit Changed – receive  notification when a permanent credit limit change is made on the account. 

Reminder: Payment Past Due / Overdue – receive a notification on your payment has not been received. 

New Statement – receive notification when a statement is ready to be viewed. 









Application Process - Applicant 

7

Once the applicant completes training and sign the SOU, the A/OPC will give the applicant the passcode and inviter’s email.  The applicant will log into web-site below, and click apply for card.











Application Process - Applicant 

8

The next few slides will walk the applicant through the application process.  To start the process, the applicant will select “Invitation Passcode” and click continue. 











Application Process - Applicant 

9

The applicant will enter passcode and inviter email provided by the A/OPC. 









Application Process - Applicant 

10

The “Sign-On” details process ~ complete all asterisk items and click continue.  Completing the sign on details, the applicant will create a CitiManager user profile.



















Application Process - Applicant 

11

The “Sign-On” details process ~ complete all asterisk items and click continue.  Completing the sign on details, the applicant will create a CitiManager user profile.



















Application Process - Applicant 

12



The final step will be completing the card application details. In the “Approver 1 Email Address”, the applicant will enter their supervisor email. Once the applicant submits the application, the application is sent to the supervisor for review/approval. Applicants will complete all asterisk items that are required.







Application Process - Applicant 

13

As part of the application process, the applicant must select card type (DoD IB Card).  At the bottom of the application, the applicant will check the box affirming they have read the cardholder agreement and annotate whether they will authorize the bank to obtain a credit score, or do not authorize the credit score check.  If the applicant does not authorize the credit score check, they will need to complete the alternate credit assessment, using the DD2883. Note do not click submit.







X





Application Process - Applicant 

14













Final step, the applicant will upload the signed SOU and training certificate to the applicant profile, clicking view account documents – add documents – upload.  The applicant annotates the date the SOU was signed and the date the date the training was completed. Once the documents are loaded, the applicant can submit the application.





Prescribed by: DoD GTCC Regulations

DOD GOVERNMENT TRAVEL CHARGE CARD (GTCC) STATEMENT OF UNDERSTANDING (SOU)

The Government Travel Charge Card (GTCC) must be used by DoD personnel to pay for all authorized expenses, to include meals,
when on official travel unless an exemption is granted. This includes temporary duty travel (TDY), and per Component guidance, local
and permanent change of station (PCS) travel. Refer to the Joint Travel Regulations for authorized and reimbursable travel allowances.

Cardholder must read and check off each item below.

| understand that | am being directed to:

oot

Confirm receipt of my GTCC and set up my PIN upon delivery.
Ensure that my card account is open for use prior to ticketing and travel.

Obtain tax exemption information prior to my trip from https://smartpay.gsa.gov/content/state-tax-information.

Use my card only for expenses incurred by me or when authorized for PCS travel, my eligible dependents.

Charge my official expenses to the GTCC wherever possible rather than use cash withdrawals or another form of payment.
File my travel voucher within five working days from returning to my PDS after completing my travel.

Pay all my undisputed charges by the due date on my billing statement regardless of my travel reimbursement status.

Use split disbursement to pay for all outstanding charges.

Keep my account nhumber, expiration date and contact information updated in DoD travel systems.

Update my contact information with the travel card vendor when necessary.

Notify the travel card vendor and my APC immediately if my GTCC is lost, stolen or compromised.

Complete “Travel Card 101" training initially and refresher training every three years thereafter.

Complete a “NEW” SOU upon arrival at each new duty assignment or every three years.

| understand that:

NN

Disputes must be properly submitted to GTCC issuer within 60 calendar days from the statement date or | must pay the charge.
| am not allowed to withdraw a credit balance refund from an ATM.

If I misuse the card, | will be subject to administrative or disciplinary action.

Cash withdrawal fees are part of incidental expenses and not separately reimbursable.

Online and mobile access to my account is available at CitiManager.com.

For additional information on the Travel Card, refer to your APC and the DoD GTCC Regulations (https://www.defensetravel.dod.mil/
Docs/regulations/GTCC.pdf).

APC's Name: APC's Phone Number:

Applicant or Cardholder Name/Signature Date (YYYYMMDD) Supervisor Name/Signature

DD FORM 3120, MAR 2021





https://www.defensetravel.dod.mil/Docs/regulations/GTCC.pdf


https://smartpay.gsa.gov/content/state-tax-information


https://www.citibank.com/tts/solutions/commercial-cards/


https://www.defensetravel.dod.mil/Docs/regulations/GTCC.pdf


https://www.defensetravel.dod.mil/Docs/regulations/GTCC.pdf
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CitiManager citi

o Welcome to CitiManager. Please select the proper registration process for your organization. You should have received one of the following codes from your Program Administrator.
If you do not have a code, please contact your Program Administrator.

() CitiDirect System Client Code
My organization provided me a "CitiDirect System Client Code" to apply for a card, reinstatement or account upgrade.

® Invitation Passcode

My organization provided me with an Invitation passcode and Inviter's Email to apply for a card.

() Prefilled Application Code
My organization provided me with a Registration ID and Passcode to apply for a card.

CONTINUE CANCEL
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LOGIN
User Registration - Invitation Passcode/Inviter's Email

1. Passcode Verification 2. Sign-on Details 3. Country and Language 4. Card Application Details

(€) You will be prompted in the next four steps to register for the GitiManager website and complete the card application
Step 1 of 4: - Please enter the Invitation Passcode and Inviter's Email Address provided by your organization. Please contact your card program administrator if you do not have these details.

* INVITATION PASSCODE

* INVITER'S EMAIL ADDRESS

CONTINUE BACK  CANCEL
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LOGIN
User Registration

2. Sign-on Detai

1. Passcode Verific

3. Country and Language 4. Card Application Details

(€ Step 2 of 4: - Please complete the information below to create your GitiManager User Profile. It is important you re
authentication in case you forget these details

SIGN-ON DETAILS

* USERNAME

* PASSWORD

* CONFIRM PASSWORD

* HELPDESK VERIFICATION QUESTION

—Select— -

* HELPDESK VERIFICATION ANSWER

* CONFIRM HELPDE SK VERIFICATION ANSWER
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PERSONAL INFORMATION

* FIRST NAME

* LAST NAME

* COUNTRY

—Select-

* CONTACT NUMBER

—Select- v -

ZIPIPOSTAL CODE

* EMAIL ADDRESS

* CONFIRM EMAIL ADDRESS

CONTINUE BACK CLEAR

CANCEL







image7.png

1. Passcode Verification 2. Sign-on Details 3. Country and Language 4. Card Application Details

(€ Step 4 of 4: - Please complete the form below and submit

FORM DETAILS

DOD IOLAPVT MCC
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By checking the box, I: (i) acknowledge | have read the Citi® Department of Defense Services Travel Card Program Cardholder Agreement; (i) agree to be bound by the terms and conditions as set forth in the
Agreement; and (i) understand that
only the Department of Defense may request particular Authorization Parameters (Section ll). This application is for a Department of Defense Travel Card account, which may be standard or restricted, as

described in the Cardholder Agreement. | expressly agree to accept whichever type of account is established. Pursuant to requirements of law, including the U.S.A. PATRIOT ACT, the bank s required to request

additional information to verify your identity.
IMPORTANT INFORMATION about opening a new Citibank® Corporate Travel Card account: To help the United States Government fight terrorism and money laundering, Federal law requires us or your employer
t0 obtain, verify, and record information that identifies each person that opens an account. What this means for you: when you open an account, we or your employer will ask for your name, a street address, date

of birth, and an identification number, such as a Social Security number, that Federal law requires us or your employer to obtain. We or your employer may also ask to see your driver’s
license or other identifying documents that will allow us or your employer identifies you. We appreciate your cooperation.

Declaration
Credit Worthiness declaration
Declaration - Please read the declaration below:

1, as the cardholder, authorize the bank to obtain credit score on me as described in the agreement.
1, as the cardholder, DO NOT authorize the bank to obtain credit score on me. Thersfore, | have completed and submitted an alternate credit worthiness assessment (DD Form 2883), and | will not be eligible for a standard card.

INDIVIDUAL ONLINE APPLICATION

BMIT VIEW ACCOUNT DOCUMENTS ~ SAVE AS DRAFT  CANCEL
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LOGIN
View Account Documents

DOCUMENT NAME DATE UPLOADED

No documents available

ADD DOCUMENT CANCEL
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Please only upload appropriate files.

* DOCUMENT NAME

* SELECT FILE TO UPLOAD

BROWSE

UPLOAD CANCEL








APPLICATION PROCESS





DTS Site Permission/ Access 16

System Status: @ DTS v

Defense Travel System
N

Login

Defense Travel System

Your Travel Management Hub
for DoD Trips

Military members and DoD Civilian personnel can book
official travel and manage travel expenses.

Need Help Accessing DTS?

 https://dtsproweb.defensetravel.osd.mil/dts-app/pubsite/all/first
* Contact the help desk if a Soldier had an account with a previous branch of
service to have it transferred over the National Guard.

Texas Adjutant General Leadership Development Program


https://dtsproweb.defensetravel.osd.mil/dts-app/pubsite/all/first

DAMPS & DTS
Guidance

]

DAMPS Guidance
vl

]

DTS Guidance v1

DAMPS / DTS Business Rules 7

DTS BLUF: Travel Authorizations are approved at cost most advantageous to the US Government.

Rental vehicles are not authorized for Individual Training attendance.
* Exceptions:
* SH screen or welcome letter states rentals are “required” (Upload supporting documentation in
substantiating records for approval)
* Note: If more than one student attends the same course they will share the rental

POV travel (Authorized mileage) to and from courses will be approved if the cost is most advantageous to the GOV.
For example:
* Itis always cheaper to drive - If a rental is “required” and the SM wants to drive POV and it is less than Flight +
Rental amount.
If a SM is willing to absorb cost past what the GOV is authorized to reimburse. The Approving Official (AO) will
establish the limited amount per the CTW.
* Courses longer than 31 x days but less that 140 x days

Must complete constructed travel Worksheet ([CTW) and upload to substantiating records. Authorization amount will be
adjusted to reflect actual cost.

Order Types

TDY — 139 days or less, DTS is authorized.
PCS — 140 days or more, DTS is not authorized.

DAMPS OCOIND entries are driven with data sourced from AFAM Reservation/Wait Report

Texas Adjutant General Leadership Development Program




J37 Individual Training (Schools)

DTS Guidance

01 October 2021

J37, State Training Office







As of 01 October 18



Texas Adjutant General Leadership Development Program 

TY22 Business Rules (DTS Authorizations) 

LOA:



22 TR FTRIT SCH

Initial Skills Acquisition: MOSQ, OCS, BOLC, WOCS, WOBC

ASI/SQI Producing: Airborne, Air Assault, Pathfinder, Ranger, etc. 

Professional Military Education (PME): NCOPDS,WOES, OES.

Non ASI/SQI producing Troop Schools



TYPES OF AUTHORIZATIONS

INITIAL

AMENDMENT



PCS



Any course that is 140 days or more, DTS will not be entered. 

Course will be considered a PCS Tour and all Travel Pay will be submitted thru the USPFO Travel Office. 

exceptions must be approved by J37 prior to input.

schoolhouse will not allow Permanent Students.



DTS ENTRIES



Entries are driven by data listed in AFAM Reservation/Wait Report and School House (SH ATRRS Function) or Welcome Letter



END OF FISCAL YEAR (EOY) CONSIDERATIONS 



End of fiscal year closeout operations will result in issues that may prevent funding to cover costs of authorizations. 

Requests for approval of authorizations after 31 AUGUST 2022 will not approved. 



Changes in location, dates or per diem:



Make immediate updates to authorization for amendment if required for lodging, meals, or rental. Timely updates provide predictability and higher success of voucher approval.

The DTS Voucher is NOT the time to make changes - Supplemental Vouchers will be required which delay process.

DTS LINK: https://dtsproweb.defensetravel.osd.mil/dts-app/pubsite/all/view





As of 01 October 18
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2



FF



 DTS Authorization

SCHOOL TDY AUTH

ITINERARY 

“YOUR TDY LOCATIONS”

ARRIVING: Report Date from AFAM Report

DEPARTING: End Date from AFAM Report

TDY LOCATION: Class Location (City or Instillation & State) from AFAM Report

TRAVELING BY: AT COST MOST ADVANTAGEOUS TO THE GOVERNMENT

400 miles or less one way = POV

Course length 30 days or more = POV

TIME OF DAY: Will affect flight options during booking

RENTAL CAR: Must state REQUIRED by schoolhouse / welcome letter

Suggested, strongly encouraged, or advised do not meet justification.



“TRIP OVERVIEW”

LEAVING FROM: City or Zip option must have justification

RETURNING TO: City or Zip option must have justification



“YOUR TRIP DETAILS”

TYPE: Temporary Duty Travel (Routine)

PURPOSE: Training

DESCRIPTION (optional)

Mandatory, see next slide (pg 4) for detailed information

NOTES:



Authorization Start/End Dates: Consider authorized days for method of travel (POV)

Level 15

Reviewer [ BN / SQN ]

Level 20

Reviewer [ BDE / MSC ]

Level 25

Approver [ J37 ]

Level 10

[ CO / BTY / TRP ]

DTS Authorization Approval Echelons



note: vouchers are not approved at the J37

APPROVED DD 1610
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Trip Description Details (Mandatory)

AOID:

050 (Functional) – ASI, SQI, FALL, PEC 

051 (NCOPDS) – BLC, ALC, SLC 

052 OES/WOES) – OCS, BOLC, CCC, ILE, WOCS, WOAC, WOILE

053 (MOSQ) – 10 LVL, 20-30 LVL Transition, SOF, AVN 

054 (Special Projects) – SSC, WOSSE, ELC, SMC, MLC, IPAP, CME, RTLI 

SM STATUS:

MDAY-E or AGR-E 

MDAY-O or AGR-O

    MDAY-W or AGR-W

ADOS removed from trip description – SM must be in a paid status at time of departing school. Ensure amendments / RFOs are submitted IAW established 60 Day Battle Rhythm

GOVCC HOLDER:

GOVCC HOLDER 

NON-GOVCC HOLDER

ATTENDING:

Course title from AFAM report

LODGING:

PROVIDED (or schoolhouse billeting at nightly rate IAW schoolhouse / welcome letter, cost per night annotated)

NOT PROVIDED (if authorized: full per diem IAW schoolhouse / welcome letter)

MEALS:

PROVIDED (or Standard Meal Rate IAW schoolhouse / welcome letter)

NOT PROVIDED (if authorized: full lodging expense IAW schoolhouse / welcome letter)

TRANSPORTATION:

COMMERCIAL AIR 

POV – “Travel by POV for the traveler’s convenience is authorized however, reimbursement is limited to the constructive cost of common carrier.” 



Examples: 



051 / MDAY-E / GOVCC HOLDER / ATTEND CULINARY SPECIALIST SLC / LODGING PROVIDED / MEALS PROVIDED / Travel by POV for the traveler’s convenience is authorized however, reimbursement is limited to the constructive cost of common carrier. 



050 / AGR-E / GOVCC HOLDER / Attend Battle Staff Course / Lodging provided at nightly rate of $22 per night / Meals Provided at standard meal rate / Commercial Air 

 DTS Authorization
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 DTS Authorizations

SCHOOL TDY AUTH

REVIEW AUTHORIZATION 



If applicable: Constructed Travel Worksheet (CTW) the following will be on the notes section: 

Directed Transportation Cost (DTC): (Add Costs from Section 1 and 2 of CTW) TOTAL= CTW Costs



Preferred Transportation Cost (PTC): Mileage cost from HOR/HS to TDY and Return + Additional P&A Cost (Add SMs additional Base Pay, + BAH, + BAS) = Preferred Transportation Cost 



Example: 

	Directed Transportation Cost = $1609.87

	Preferred Transportation Cost = $1598.93



 

NOTES: 



Required Substantiating Documents:

Schoolhouse Welcome Letter

CTW (if needed)

Signed Letter of Lateness for delayed entry (if needed)



If trip is under 400 miles one way or under 800 miles round trip, CTW is not required.



If form is PDF, check “Retain as PDF (e.g., CTW, Digitally Signed PDFs) box



Authorization will be adjusted at the J37 to cost of Directed Travel according to CTW if preferred method of travel is chosen

For example, it is cheaper to fly than drive – if a SM travels by POV and the cost of ticket is $800 versus $1100 in POV mileage, the SM will only be authorized up to $800. 



FF



Level 15

Reviewer [ BN / SQN ]

Level 20

Reviewer [ BDE / MSC ]

Level 25

Approver [ J37 ]

Level 10

[ CO / BTY / TRP ]

APPROVED DD 1610

DTS Authorization Approval Echelons

note: vouchers are not approved at the J37
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TY22 Business Rules (DAMPS RFO) 



2 types of school RFO’s:

TDY: Up to 139 DAYS

PCS: 140 or more



3 types of RFO’s:

INITIAL

AMENDMENT

REVOKE



MEALS AND LODGING

Meals & lodging will be authorized thru DTS and DAMPS order IAW schoolhouse letter (SHL) in ATRRS or welcome letter



PCS ORDERS

consideration: PCS orders incur costs that can exceed budgetary benchmarks. IOT maintain steady state budget execution in timed intervals, PCS orders will be inputted as follows:

Initial RFO will be 140 days in duration (minimum amount of days to meet PCS guidelines) 

Amendments will be submitted to extend initial order in 90 day increments up to the last day of the current FY. 

During FY crossover, an additional amendment will be submitted for an additional 90 days (if applicable) until course completion.



LEAVE

Orders may be extended for the purpose of taking leave. Only leave accumulated during current order may be taken.



DAMPS LINK: https://mobcop.aoc.army.pentagon.mil/MOBCOPPortal/UI/Login.aspx.
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INITIAL RFO

DAMPS LINK: https://mobcop.aoc.army.pentagon.mil/MOBCOPPortal/UI/Login.aspx.
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 DAMPS OCO-IND RFO 

Tab 1 (TDY)

SCHOOL TDY RFO				

INITIATE RFO 

ORDER TYPE: Full Time National Guard Duty – OTD, TDY, Involuntary

Sub Type: TDY

Start Date: Effective Order Date 

Report Date: Report date from AFAM Report

Report Time: Report time from SHL ( Format: 0800hrs )

End Date: End date from AFAM Report

consideration: Multi-phased courses, use last phase End Date

Tour Length: Automatically computed from Start/End dates

Funding State: ARNG Texas

TDC: 201 Initial Skills Acquisition (allow to auto-populate)

Purpose: ATTEND + Course Title, verbatim, from AFAM Report

Mission Location: Class Location (Installation or City & State) from AFAM Report

Event: Leave Blank

Exact Location: Class Location from AFAM Report verbatim 

(Full address, Street Number, City / State, Zip code)

Authority Desc: 32 USC 502(f)(1)(A)

Meals Provided: See School House Letter (SHL)

Lodging Provided: See School House Letter (SHL)

Rental Car: See School House Letter (SHL)

NOTES: 



Order Start / End Date: Consider authorized days for alternate method of travel (POV) if used



Any deviation from Lines O – Q will require the schoolhouse welcome letter to be uploaded in DAMPS. This ensures proper entitlements to the SM are authorized

REQUEST RFO

[ CO / BTY / TRP ]

[ BN / SQN  ]

Requester Queue

REVIEW RFO

[ CO / BTY / TRP ]

[ BN / SQN  ]

Reviewer Queue

APPROVE RFO

[ J3/7 ]

Reviewer Queue

GENERATE RFO

[ J3/8 ]

Approver Queue

INITIATE RFO 

[ CO / BTY / TRP ]

Requester Queue

PUBLISHED ORDER



DAMPS Approval Echelons



CHANGES CAN BE MADE
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DAMPS OCO-IND RFO 

Tab 2 (TDY)

SCHOOL TDY RFO				

REQUEST RFO – Mandatory Additional Instructions (Paragraphs)

Soldiers with orders authorizing travel entitlements beyond mileage reimbursement will file their voucher utilizing DTS. Mileage only entitlements can be reimbursed via Military Pay.	

Travel of dependents and shipment of other than TDY weight allowance is not authorized.	

Travel by Commercial Carrier Authorized - Travel by POV for the traveler's convenience is authorized. However, reimbursement is limited to the Constructive Cost of Common Carrier. Reservation will be made through Defense Travel System.	

Service member must conform to the height and weight standards IAW AR 600-9.	

Payroll will be submitted by the Unit of Assignment.	

Subject to availability of funds.

Govt meals are provided and quarters are available and directed, or a statement of non-availability is required. 

Reporting uniform will be OCP with soft cap or beret as required

Reporting uniform will be PT clothes for weigh-in and DA Form 705 (APFT Scorecard) required

Individual must comply with AR 670-1

Any additional instructions required from the school house.

NOTES: 

A-F   Auto-populated with selection of TDY Order Type when initiating an RFO.

G     Driven from Meals / Lodging Provided Check boxes.

H-J  Working with J38 to add as default

K     Any additional instructions required by SH will be free-typed in “Additional                                                  One-Time Instructions” Box in Paragraphs 
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DAMPS OCO-IND RFO 

Tab 1 (PCS)

SCHOOL PCS RFO				

INITIATE RFO 

ORDER TYPE: Full Time National Guard Duty – OTD, PCS, Involuntary

Sub Type: PCS

Start Date: Effective Order Date

Report Date: Report date from AFAM Report

Report Time: Report time from SHL ( Format: 0800hrs )

End Date: End date from AFAM Report

Consideration: Multi-phased courses, use last phase End Date

Tour Length: Automatically computed from Start/End dates

Consideration: initial PCS order will not exceed 140 days. Order will be amended in 90 day increments IAW with guidance from pg. 2

Funding State: ARNG Texas

TDC: 201 Initial Skills Acquisition (allow to auto-populate)

Purpose: ATTEND + Course Title, verbatim, from AFAM Report

Mission Location: Class Location (Installation or City & State) from AFAM Report

Event: Leave Blank

Exact Location: Class Location from AFAM Report verbatim (Full address, Street Number, City / State, Zip code)

Authority Desc: 32 USC 502(f)(1)(A)

Meals Provide: See School House Letter (SHL)

Lodging Provided: See School House Letter (SHL)

Rental Car: See School House Letter (SHL)

NOTES: 



Order Start / End Date: Consider authorized days for method of travel (POV)
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REQUEST RFO

[ CO / BTY / TRP ]

[ BN / SQDRN  ]

Requester Queue

REVIEW RFO

[ CO / BTY / TRP ]

[ BN / SQDRN  ]

Reviewer Queue

APPROVE RFO

[ J3/7 ]

Reviewer Queue

GENERATE RFO

[ J3/8 ]

Approver Queue

INITIATE RFO 

[ CO / BTY / TRP ]

Requester Queue

PUBLISHED ORDER



DAMPS Approval Echelons

CHANGES CAN BE MADE
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DAMPS OCO-IND RFO

Tab 2 (PCS)

SCHOOL PCS RFO				

REQUEST RFO – Mandatory Additional Instructions (Paragraphs)

This is a permanent change of station order.

Travel of dependents and shipment of permanent change of station weight allowance is authorized.

Service member must conform to the height and weight standards IAW AR 600-9.

Payroll will be submitted by the Unit of Assignment.

Subject to availability of funds.

Dislocation Allowance is/is not authorized.

DLA not authorized for the following circumstances:

SM does not have a dependent

SM has dependent but dependent does not relocate to the new PDS

Temporary Lodging Expense is authorized not to exceed 10 days.

Submit DD Form 1351-2, Travel Voucher, through your commander to NGTX-UVE NLT 5 days after performing duty for travel reimbursement.

If you ship personal property at Government expense, contact the transportation office at or designated to serve your duty station immediately after your arrival to arrange for delivery.

NOTES: 

A-E   Auto-populated with selection of PCS Order Type when initiating an RFO.

F     Select appropriate one from dropdown box.

H-K  Working with J38 to add as default

L     Add in if SM has dependents and dependents are relocating with SM 

M     Any additional instructions not on the drop-down box will be free-typed in 

“Additional One-Time Instructions” Box in Paragraphs 
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DAMPS OCO-IND RFO

Tab 2 (PCS – Cont’d)



SCHOOL PCS RFO (CONTINUED)		

REQUEST RFO – Mandatory Additional Instructions (Paragraphs)

Contact your servicing transportation office at the nearest or designated active military service installation (www.move.mil) to determine the applicable limits, method of travel, and to coordinate shipment or storage of household goods.

You are required to report to the Family Housing Referral Office serving your new duty station before making housing arrangements for renting, leasing, or purchasing any off-post.

You are authorized to move the below listed dependents in conjunction with this PCS move: NAME / RELATIONSHIP / DOM(Spouse) DOB(Children)

Format: SNUFFY MARIA J / SPOUSE / 20150823 – SNUFFY JOE JR / SON / 20050925.

Any additional instructions required from the school house.





NOTES: 

A-F   Auto-populated with selection of PCS Order Type when initiating an RFO.

G     Select appropriate one from dropdown box.

H-L  Working with J38 to add as default

M     Add in if SM has dependents and dependents are relocating with SM 

N     Any additional instructions not on the drop-down box will be free-typed in “Additional One-Time Instructions” Box in Paragraphs 
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DAMPS AMENDMENTS

DAMPS LINK: https://mobcop.aoc.army.pentagon.mil/MOBCOPPortal/UI/Login.aspx.
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DAMPS OCO-IND RFO

Tab 1 (Amendment)

SCHOOL RFO			

Amend RFO – ONLY BOXED ITEMS CAN BE AMENDED

Start Date: Effective Order Date 

Report Date: Report date from AFAM Report

Report Time: Report time from SHL ( Format: 0800hrs )

End Date: End date from AFAM Report

Consideration: Multi-phased courses, use last phase End Date

Tour Length: Automatically computed from Start/End dates

Mission Location: Class Location (Installation or City & State) from AFAM Report

Event: Leave Blank

Exact Location: Class Location from AFAM Report verbatim (Full address, Street Number, City / State, Zip code)

Meals Provided: See School House Letter (SHL)

Lodging Provided: See School House Letter (SHL)

Rental Car: See School House Letter (SHL)

NOTES: 



Order Start / End Date: Consider authorized days for method of travel (POV)

REQUEST RFO

[ CO / BTY / TRP ]

[ BN / SQN  ]

Requester Queue

REVIEW RFO

[ CO / BTY / TRP ]

[ BN / SQN  ]

Reviewer Queue

APPROVE RFO

[ J37 ]

Reviewer Queue

GENERATE RFO

[ J38 ]

Approver Queue

INITIATE RFO 

[ CO / BTY / TRP ]

Requester Queue

PUBLISHED ORDER



DAMPS Approval Echelons

CHANGES CAN BE MADE
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DAMPS OCO-IND RFO

Tab 1 (Amendment)



SCHOOL RFO			

REQUEST RFO – Mandatory Additional Instructions (Paragraphs)

NON-AMENDABLE ITEMS: (Will require a Revoke)

Order Type	4.       TDC

Sub Type		5.       Purpose

Funding State	6.       Authority Desc

AS READS: Will display initial information that needs to be change for the following blocks

Start Date	5.       Tour Length

Report Date	6.       Mission Location

Report Time	7.       Event

End Date	8.       Exact Location

HOW CHANGED: Will display amended information from blocks above. 	

Paragraphs:

If any instructions are on initial order, remove and will display under “REMOVE INSTRUCTIONS” Section

If additional instructions are required, free text is allowed in “Additional One-Time Instructions” Box 

Change in Meals, Lodging and/or Rental Car – Must be free type in “Additional One-Time Instructions” Box 

NOTES: 



n/a
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DAMPS REVOCATION

DAMPS LINK: https://mobcop.aoc.army.pentagon.mil/MOBCOPPortal/UI/Login.aspx.
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DAMPS OCO-IND RFO

SCHOOL RFO				REVOKE

INITIATE RFO

No Information Required

Click “Initiate”



NOTES: 

RFO will go directly to Approver Queue for generation and publishing of order.



History Link will display history of order from originator to current status.



Revocations must be entered as soon as they apply; this action de-obligates funds

REQUEST RFO

[ CO / BTY / TRP ]

[ BN / SQN  ]

Requester Queue

GENERATE RFO

[ J38 ]

Approver Queue

INITIATE RFO 

[ CO / BTY / TRP ]

Requester Queue

PUBLISHED ORDER

DAMPS Approval Echelons
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DAMPS OCO-IND RFO

SCHOOL RFO				REVOKE

REQUEST RFO

No Information Required

NOTES: 
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REJECT RFO

DAMPS LINK: https://mobcop.aoc.army.pentagon.mil/MOBCOPPortal/UI/Login.aspx.
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DAMPS OCO-IND RFO

SCHOOL RFO				



REJECT RFO

Any item can be updated

Rejecting RFO will NOT delete RFO

Must have a reason RFO is being rejected.

Update

Undo (Delete)

Any RFO can be rejected

INITIAL

AMENDMENT

REVOKE







NOTES: 



History Link will display history of order to include all reasons for rejections.



REQUEST RFO

[ CO / BTY / TRP ]

[ BN / SQN  ]

Requester Queue

REVIEW RFO

[ CO / BTY / TRP ]

[ BN / SQN  ]

Reviewer Queue

APPROVE RFO

[ J37 ]

Reviewer Queue

GENERATE RFO

[ J38 ]

Approver Queue

INITIATE RFO 

[ CO / BTY / TRP ]

Requester Queue

PUBLISHED ORDER



DAMPS Approval Echelons

CHANGES CAN BE MADE
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DAMPS OCO-IND RFO

SCHOOL RFO				

UNDO RFO

Undoing RFO WILL delete RFO

Must have a reason RFO is being Undone.

Any RFO can be Undone

INITIAL

AMENDMENT

REVOKE

NOTES: 



History Link will display history of order to include all reasons for rejections.



REQUEST RFO

[ CO / BTY / TRP ]

[ BN / SQN  ]

Requester Queue

REVIEW RFO

[ CO / BTY / TRP ]

[ BN / SQN  ]

Reviewer Queue

APPROVE RFO

[ J37 ]

Reviewer Queue

GENERATE RFO

[ J38 ]

Approver Queue

INITIATE RFO 

[ CO / BTY / TRP ]

Requester Queue

PUBLISHED ORDER



DAMPS Approval Echelons

CHANGES CAN BE MADE
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ou are ordered to Full-Time National Guard Duty-Other Taining Duty (FTNGD-OTD) for the period shovn pus allowable ravel
time. Upon completion of the period of cuty unless sooner released or exlended by proper authoriy you Wil retum {o he place
where you enfered and be reieased from such duty

PERIOD (TDY): 15 0CT 2021 - 05 Now 2021
REPORT TO: FL CAMP BLANDING 320918710 5629 STATE ROAD 16 WEST, CP BLANDING, FL
REPORT TIMEDATE: NLT 80016 Oct 2021

ATTACHED TO: 0141 IN BN 01 CO ARIFLE COMP WPM4AD

PURPOSE: ATTEND BASIC LEADER

‘Addtional Instuctons:
{A) Sokders with orders authorizing travel entilements beyond mileage reimbursement il il their voucher uliizig DTS,
Mileage only eniements can be rembursed via Mitary Pay.

(8) Travel of dependents and shipmen of ofhe than TDY weight allowance s not authorized

(C) Travel by Commercial Carrer Authorzed -Travel by POV for the raveler's convenience s aulhorized. However,
reimoursement s imited o the Consinuciive Cost of Common Carrie. Reservation wil be made through Defense Travel
System

(D) Service member must confor fothe height and weight standards 1AW AR 600.9,

(E) Payrol wil e submitied by the Unit of Assignment

(F) Subjectto availabiy of funds.

(6) Gowt meals are provided and quarters are available and directed, or a statement of non-availabilty is required

{H) Reporting unform wil be OGP with soft cap or beret 25 required.

FOR ARMY USE:
A

‘SAN ANTONIO TX 78225-0000
A°C DUMS-RC: FIF201 TDC 201 - INITIAL SKILLS ACQUISITION

aceTeus:
PAAOFFICER: 021 206010022 ATSTR 119912172 1F1112TRIT 40152720 021001 ODS PM4AD

son: e
PEED: 31 Mar 2005

FEDERAL WE:

‘STATE TAX.CODE: TX

MARITAL STATUSNUMBER OF DEFENDENTS: W03

TYPE OF INCENTIVE PAY: NONE

TYPE OF SPECIAL PAY: NONE.

SCTY CL: NO CLEARANCE.

FoRMAT. 282

~FOR THE ADUUTANT GENERAL:

DISTRIEUTION: 1 SOLDIER
10141 INBN 01 CO ARIFLE COMP 2404 18TH STREET HONDO TX 78861-1528
17X
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‘SANANTONIO T 732280000
APCOMSAC: FIEZ01 TDC 201 - INITIAL SKILLS ACQUISITION
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EEAENLISTED: 021 200010022 ATATR 188/

nos2s021PARIT2:
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STATE TAXCODE: TX

MARIAL STATUSNUMSER OF DEFENDENTS: MI3

TYFE OF INCENTVE PR NOKE
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SCTY CL: NO CLEARANCE
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oPS

Order Type  Full Time National Guard Duty - OTD, TDY, Involuntary
SubType TDY
StartDate [09/16/2021
Report Date [09/19/2021
Report Time [800 ]
End Date [12/17/2021 =]
Tour Length [93 ]

BE

Funding State  ARNG Texas
TDC 201 Initial Skils Acquisition
Purpose  Attend ADJUTANT GENERAL BASIC OFFICER LEADER-BRANCH
Mission Location [FT JACKSON, SC |

Event | ]

Exact Location | ]
Authority Desc 32 USC 502(f)(1)(4)
Meals Provided

Lodging Provided
Rental Car O

Duty Loc. Distance [913

VOCO  false [12/22/2000 =

Estimated Cost  $20231.34
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Texas Miltary Forces

Amny National Guard

Post Office Box 5218
Austin, Texas 78763-5218

ORDERS: 46-1252-00002A01 15 Sep 2021
] oL I
(WX75AA) 0036 IN HHC 72 HEADQUARTERS IN 15150 WESTHEIMER PARKWAY HOUSTON TX 77082-1600

The following order is amended as follows.
SO MUCH OF: FORMAT. 262 46-1252-00002 DATED 09 SEP 2021 IS FURTHER AMENDED.
PERTAINING TO: ORDER TO ACTIVE DUTY.

AS READS
MISSION LOCATION: FT JACKSON, SC
END DATE: 17 DEC 2021
TOUR LENGTH: 93

HOW CHANGED:
MISSION LOCATION: SC FT JACKSON 292077900 SOLDIER SUPPORT INSTITUTE, FT JACKSON, SC
END DATE: 30 NOV 2021
TOUR LENGTH: 76

REMOVE INSTRUCTIONS:
TRAVEL OF DEPENDENTS AND SHIPMENT OF OTHER THAN TDY WEIGHT ALLOWANCE IS NOT AUTHORIZED
PAYROLL WILL BE SUBMITTED BY THE UNIT OF ASSIGNMENT.

ADD INSTRUCTIONS!

THIS DUTY PERIOD IS EXEMPT FROM 1095 CALCULATION UNDER T10 USC 115. // MEALS NOT PROVIDED

FOR ARMY USE: AUTHORITY: 32 USC 502(1)(1)(A)

ACCT CLAS: 021 206010021 A18TR 1198/1199/1250/21T2 1F1112TRIT 40152720 021001 021 206010D21 A18TR
1198/1199/1250/2172 1F1112TRIT 40152720 021001 ODS X75AA

FORMAT: 700
FOR THE ADJUTANT GENERAL:
DISTRIBUTION: 1 SOLDIER

10036 IN HHC 72 HEADQUARTERS IN 15150 WESTHEIMER PARKWAY HOUSTON TX 77082-1600
17X
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ORDERS: 46-124300020R 155ep 2021

—— wor I
(WIGHCD) 0108 A/ BN 01 CO CASSALLTCO 5102 EMMA SROWNING AVENUE VALLE BERGSTROM TX 785173647

e following odar s ravoked o rescinded 35 shown. 5

ACTION: REVOKE

‘SOMUCH OF:FORMAT 234 46-1242.00030 DATED 31 AUG 2021

T

~EORARMY USE: AUTHORITY: 32 USC S02()(1)A)
'ACCT CLAS: 021 200010021 A1STR HGB/1160125002 1P421T2/22NL 1FH1ZTRIT 40152720 021001

FORMAT. 705
FORTHE ADIUTANT GENERAL:
DISTREUTION: 1 SOLDIER

0108 AV BN 01 GO C ASSAULT CO 5102 EMIMA BROWNING AVENUE VALLE BERGETROM T 75017-3047
i
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DAMPS/DTS ROE [SAD Orders)

J37 Individual Training Budget Strategy:

J37 Goal: Publish DAMPS & Approve DTS Authorization [DD1610) NLT/NET 30-45 days in advance of course report date.
* Limited in intervals due to budgetary constraints.
* Obligating funds [requesting DAMPS orders) as far out is the best policy.

Provides SM, Family and Employer factual early warning of course attendance.

Provides SM predictability and grows trust in the organization which leads to retention and overall
readiness of the TMD.

Prevents friction at multiple echelons & gives J37 Individual Training fiscal reach.

Re-allocates funding IOT train more individuals making us more lethal.
Fiscal responsibility, collectively being good stewards of the US Government’'s money.

2 days on the front (RFO input) — provide exception / case-by-case basis if order exceeds 30 days due to preferred method of travel. A
rental may be authorized by the J37 in consideration of cost most advantage to the US Government.

Phased or lead in courses:
* i.e. Back to Back Phased NCOPDS, RTAC/Ranger. Submit RFO for the entire span of multiple phased courses
* RFO’s must have matching DTS submitted simultaneously & vice versa at the same level. SM will not travel without approved
DAMPS Order (Pay & Allowance) and approved DTS (DD 1610 contains TANUM # in block 21).

Texas Adjutant General Leadership Development Program

Activated / 502(f) Servicemembers
PME Only (NCOES & OES / WOES)
Schools under 30 days:

* SM will remain on 502(f) order
Schools over 30 days:

+ 502(f) Order will be amended by JTF-TX
NLT 45 days from report date

DTS
* DTS will entered by SM’s organic unit

Best Practice: maintain communication
with SM on school status & notify of any
changes.

JTF POC:
MSG Stephenson, Christopher
christopher.m.stephenson2.mil@mail.mil

State Active Duty [SAD)

- Units are responsible for RFO & DTS
entries in a timely manner 1AW
Business Rules Timeline

- Best Practice: maintain
communication with SM on school
status & notify of any changes



mailto:christopher.m.stephenson2.mil@mail.mil

Points of Contact — Basic Branch 3

e Common POC'’s

AOCS Info Page — https://tmd.texas.qgov/accelerated-ocs

OCS Entrance Packet and Symposium Page — https://tmd.texas.qov/txarng-ocs

* CPT Gonzales — OIC
Email — dominic.g.gonzales.mil@army.mil
Office — (512) 782-5884
Cell - (512) 318-0841

* SFC Kassidy Palmer— NCOIC
Email — Kassidy.a.palmer.mil@army.mil
Office - (512) 782-5491
Cell - (512) 653-7349

¢ Admin NCO

Email Inbox - ng.tx.txarng.mbx.ocs@army.mil
Email Distro - ng.tx.txarng.list.rr-basic-branch@army.mil
Primary
Office: 512-782-5826
Cell: 512-534-1291
Secondary

Office Phone: 512-782-5047

Cell: 512-820-3562

Tertiary

Office Phone: 512-782-5099

Texas Adjutant General Leadership Development Program


https://tmd.texas.gov/accelerated-ocs
https://tmd.texas.gov/txarng-ocs
mailto:dominic.g.gonzales.mil@army.mil
mailto:Kassidy.a.palmer.mil@army.mil
mailto:ng.tx.txarng.mbx.ocs@army.mil
mailto:ng.tx.txarng.list.rr-basic-branch@army.mil
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