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Version 1: Provides instructions on how to run the PIR and where to upload in eTRACKER (28 Dec 20)

Version 2: Adds demonstration on how to transpose PIR data in excel and export to .pdf for transmission through eTRACKER (8 Jan 21)
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1. Select HR
Professional
role
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C 8 hrippsa.csd.disa.mil/analytics/saw.dl?PortalPages& PortalPath=/shared/IPPS-A%20Analytics/_portal/IPPS-A%205RBsé&page=Predefined%20%20Queries

SRE MultipleSRBs | Predefined Queries

& Service Data 0 Overseas Deployment History

Displays Personnel service information to assist HR Professionals
monitor potential Soldiers for pay actions, selection boards, and
other related actions, or to identify or monitor Soldiers who are
eligible to ETS and or Retire from service.

RAvaiIabilily and Restriction
Displays information on Soldier's limitations to potential

Displays personnel deployments and overseas
information. This query can be used to track "Dwell Time" and an
organization's deployment siabilization period.

33 Promotion Information

izplays personnel promotion information to assist HR
Professionals monitor strength and Soldier's promotion related

assignments, deployments, and or training. This query could also data

be used to assist leadership forecast Rear Detachment personnel )

and identify late deployers. 4 certification Qualification

Assigned Duty Tifle Se | ect Displays personnel's military and civilian education, technical

] ) ) ) ) ) certifications and special skills.

Displays personnel information to assist HR Professionals monitor “ .

vacant duty positions in an organization. This query is similar to the P romotion @ Personnel Management

Unit Manning Report currently used. ” = T — — " —_—
. isplays personnel infermation to assis rofessionals monitor and forecast personnel gains

Information it " G

# Demographics Information and losses within the organization.

Displays personnel information, providing a snapshof of an El Annual Records Review
organization's demographic composition and can be used to help

moniter an organization's diversity. Displays annual Soldier requirement information or personnel

actions that may required attention.
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Army Component --Select Value— w«  Parent Command (USAR)

PSC (RA) --Select Value—- w

MRC Milcmp MILCMP e Active

ory Status
Code Category Description Status Descriptio”

Last 5 s
Height Weight Weighin Y518l pace Ethnicity s iahon
Date Lt

1. Select the
officer’s UIC
from the
drop-down

Note: Additional filters can be applied to reduce number of results
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State

uic

Promoti
Conside
Code

—-Select Value— w MPC -Select Value— w

—-Select Value— w Rank --Select Value— w

—Select Value— a AOC/MOSW/MOS —Select Value— w
WTB9AA =

o Apply Resetw

Jw7LDAA

CJwraNA1

CJw7aNAA

CJW7XDAA

= MPC COMPO  AOC/MOSW/PMOS

[ IWTy422 ¥ jtion

Search..

2. Click
”Apply”

ATCH
UpC

CURR CURRENT CURRENT
ORG ORGANIZATION  STATION

CURRENT
LOC

PSC PARCMD
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On-screen results will display based on the applied criteria. In this example, the only filter applied was to the UIC.

Promotion Information

Home Home Host

. 5 SFPA
Business nopip  EMPLID  NAME RANK GRADE Dateof  Dateol e  sedign  uic Homea i DMOSQ Assign  Hostbic HOStUIC — cpygg Basic  pugg aoc smos aoc AmMOs zMos MRiDate MRD sepa start ETS Date Securit
Unit Grade Rank uic = UnitName Branch Date
Date UnitName Date Date
NGDPA CWs W5 20190917 20190917 19950517 20190501 WTQNAA WTQNAA Avialion Q 20110201 WSBWAA Army AV 153A 20371130 SECRE
Training Element Joint
Site Force Headg
Eastern
NGDPA CW5 W5 20190314 20190314 19920731 20180601 WTQNAA WTQNAA Aviation Q 20040201 W8BWAA Army AV 1534 153B 20240630 SECRE
Training Element Joint
Site Force Headg
Eastern
NGDPA cwa w4 20201030 20201030 20010119 20190314 W7QNAA WT7QNAA Aviation Q 20190314 WSBWAA Army AV 154F 154C 20330731 SECRE
Training Element Joint
Site Force Headg
Eastern
NGDPA CWw4 w4 20180316 20180316 19940118 20191004 WTQNAA WTQNAA Aviafion Q 20150330 WEBWAA Ammy AV 1530 20340830 SECRE
Training Element Joint
Site Force Headg
Eastern
NGDPA SFC ET 20080821 20080821 19931222 20160816 WTQNAA WTQNAA Aviation Q 20100101 WSBWAA Army 25U 25U4 25B4 944 20260121 SECRE
Training Element Joint
Site Force Headg
Eastern
NGDPA cwa w4 20140513 20140513 19980314 20200330 W7QNAA WT7QNAA  Aviation Q 20200403 W8BWAA Army AV 154F 20360531 TOP SE
Training Element Joint SENSI
Site Force Headq COMP#
Eastern INFORI
NGDPA SFC ET 20150423 20150423 20030103 20200701 W7QNAA WTQNAA Aviafion Q 20090615 WSBWAA Army Gaw 634 20240103 SECRE
Training Element Joint
Site Force Headg
Eastern
NGDPA SFC  ET 20180313 20180313 19910423 20200917 WTQNAA WTQNAA  Avialion 5 20070401 WEBWAA  Army 15U 15T4 1504 20220331 SECRE
Training Element Joint
Site Force Headq
Eastern
NGDPA cwa w4 20100314 20100314 19960828 20190912 WTQNAA WTQNAA Aviation Q 20200826 WUASTO Headquarters AV 153D 20280731 SECRE
Training and
Site Headquarters
Eastern
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ZAANT S5

B~

1. Scroll to the bottom, center of
the results to access the “Export”
option.

[+ PDF o PA 151A
ARNG
5 VT Rows1-25 Excel 2007+
Refresh - Print - Export . )
P ["] Powerpoint 2007+ o0 pa 9204
. ) ARNG
Web Archive (.mht)
e e
I Data |l CSV Format
5 % Rov ’.
Refresh - Print - Export & Teb delimited Format

[+ XML Format

2. Select “Export” to “Data”, then
choose “CSV Format” for the fastest
performance
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Lon o

« Confirmation x

. The Export process is complete.

0
e

oK

| Open the .csv file
by clicking here:

B=l Promotion Informa...csv A
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hers MRC1 SG

hers MRC1 SA

Unit Res

allows you to

the individual
officer’s
promotion
information.

Opening the file

select and extract

Insert Page Layout

Promotion Informatio

Formulas

Data

Review

View

Acrobat

@ Tellme.. Evans, Emily R C... }:j_ Share

hers MRC2 SA

hers MRC4 SA

hers MRC2 SA
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“D % Calibri B f f f E—f‘ General - E|Co-m:iitior|alFormattingv %“Insert @ E - %Tv
By - = = = $-9% gFormatasTahlev 2 Delete - m' P~
Paste - B I U-~- - - A == 0 .00 i ~ v e
> £=3= | S 00 0 ¥ Cell Styles =1 Format &
d & Font ] Alignment R Mumber R Styles Cells Editing
M Jfe || Business Unit
A | B | < | D | E | F | G | H | | | J | K | L | M
linessLDOD D EMPLID  NAME RAMNK GRADE  Date of Gr Date of Rz PEBD Home Ass UIC Home UIC Home Ul
OPA W5 20190917 20190917 195950517 20190501 W7QNAA W7ONAA Aviation
OPA W5 20150314 20190314 19920731 20180601 W7QMAA W7QNAA Aviation
JPA w4 20201030 20201030 20010119 20190314 W7QMNAA W7QNAA Aviation
OPA w4 20180316 20180316 19540118 201951004 W7QMNAA W7QNAA Aviation
OPA E7 20080821 20080821 19931222 20160816 W7QMAA WT7QNAA Aviation
OPA w4 20140513 20140513 19980314 20200330 W7QMAA W7QNAA Aviation
& |[NGDPA E7 20150423 20150423 20030102 20200701 W7QMAA W7QONAA Aviation
9 |NGDPA E7 20180313 20180313 19510423 20200917 W7QMAA W7ONAA Aviation
10 |[NGDPA w4 20100314 20100314 19960828 20190912 W7QMNAA W7QNAA Aviation
11 |[NGDPA as 201951001 20180711 20050621 20171117 W7QMNAA W7QNAA Aviation
12 INGDPA W3 20150401 20150401 19580128 20200601 W7QMAA WT7QNAA Aviation
13 INGDPA w4 20121228 20121228 19540523 20140916 W7QMAA WT7QNAA Aviation
14 INGDPA w4 20151230 20151230 19950119 20201101 W7QMAA W7ONAA Aviation
15 |[NGDPA w4 20200128 20200128 19960209 20150518 W7QNAA W7TONAA Aviation
16 |[NGDPA w4 20160927 20130801 19540705 20190912 W7QMNAA W7QNAA Aviation
17 |[NGDPA E7 20111123 20111123 19891229 20200520 W7QMAA WT7QNAA Aviation
18 [INGDPA E9 20200501 20200501 19890407 20200520 W7QMAA W7QNAA Aviation
Promotion Information (3) | ® ] [+]
Ready fH b =—4F—+ 100%

ining

ining

ining

ining

ining

ining

ining

ining
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Insert Page Layout Formulas Data

Review View Acrobat

General - o

Promotion Information (3).csv - Bxcel

53l —

Evans, Emily R CW4 MIL NG PAARNG £ Shard

=
"D g;’izt ) Calibri - EPWiap Text ’;) Normal Bad Good Neutral : E'I' EP( i E::tf“s”m T ‘;Y /C)
Pa'ste vFDrF”r':aT:Pau’]ter’ B I U- == EMerge&Centar 8% W éc:rr:‘dai:i;‘n;l' FC—:—;”;:_“ m Explanatory ... ,Input—| Lnked Ce Note \nsvert De\vete Fermat & Clear~ gﬁt:,sf ;::ji
Clipboard I Font = Alignment = Number I Styles Cells Editing

E10 M I

A | 8 | c | D B O fF | s | m | x|k |k M N o P Q | R | s | T | w
1 BusinessUnit DODID  EMPLID NAME RANK GRADE Date of Grade Date of Rank PEBD  Home Assign Date UIC Home UIC Home UIC UnitName DMOSQ Host Assign Date HostUIC  Host UIC UnitName CPMOS Basic Branch PMOS_AOC SMOS_
2 |NGDPA cwa wa 20201030 20201030 20010113 20150314 W7QNAA WTQNAA Aviation Training Site Eastern Q 20190314 WEBWAA Army Element Joint Force Headg Av 154F 154C
3_
4_
57
67
77
8_
°
10 _

1. Filter the

promotion

individual officer’s

information.

s {K,Cut

2. Highlight rows
1-2 and copy
using CTRL+C
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3. Place cursor in
cell A3, then
select the “Paste”
drop-down and
choose Transpose

D EE Co -
Paste i
- ¥ Format Painter
Paste
ks e

Paste Values

ol ey =
%

123 423 123 P

Other Paste Options

% oo Ll I

Paste Special... L
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H -

Q Tell me what you w Home Insert

Insert Page Layout Formulas Data Review View Acrobat Formulas Data Review View Acrobat Q Tellr

= Cut S Ao == = - ¥ = \width: | Gri
. . =M %- B Colors EI| 5 Width: | Automatic = | Gri
D B3 Copy - Calibri 1 A A = E¢ Wrap Text General [A] Fonts~ E ré D [é ’|_| L @ ;aHEigm: o “u
Pa‘Ste & Format Painter | B L U 7 Hiv D-A~- === #=3= EMerge&Center - $-% * % Thevms @) Effects - Mar‘gms Unenfatmn :,’;:t. Bre'aks Background Print . -
Clipboard ) Font [F] Alignment [F} Number ThEes ge Setup o 5
G4 - f
A B
1 |Busi Unit “" ”
et 1. Data transposes 2. Set “Page Layout
3 |empLID I f . “ ”
e to 2 columns for Height to “1 page
5 |RaNK . .
B croe easy viewing when
7 |Date of Grade 20191101
8 |Date of Rank 20181213 Saved as PDF.
9 |PEBD 30150427 @
10 |Home Assign Date 20200821 °
11 |uic WeSHTD Print
12 |Home UIC WPSHTO b ~
13 |Home UIC UnitName Headquarters and Headquarters i Coples: |1 =
11 |pmosa s Open =
15 |Host Assign Date 20151101 3 Select the ”File” Fint
16 |Host UIC W8AUHD *
17 |Host UIC UnitName AUGOE Army Element Joint Force b h U s g Sove A5 Printer
18 comos saw tab, then “Print™. o . _ . .
: = Ready
;z' 5:::;:53[:3? ;f'\lPA C h O 0 S e ”Ad O b e prm— °oF Printer Properties
’ - Print Setti
21 |sSMOS_a0C
22 |amos_zmos PDF” from the Srm = mp?nstﬁktwasheets
23 |SFPA D Only print the active sheets
. Export = =
24 |SFPA Start Date “« . ” Pages e :
5]ers ome Printer” drop- g :
26 |Security Clearance TOP SECRET WITH SENSITIVE COMPARTMENTED INFORMATION . “ . ” 123 123 123
27 |Clearance Date 19990626 d Own . CI Ick P rl nt ’ Cas D Portrait Orientation -
:gi.‘::g Date :0200103 th f'l [ = -
| Account a5 11
| eight . €n save your Ttile. e
31 |Weight 180 Options @ Left: 0.7 Right: 0.7
32 |Last Weigh In Date 20200915 [‘:]I: Fit All Rows on One Page .
33 thSiCﬂl Date 20191019 Ll Shrink the printout so that it.
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This produces the
PIR as a single PDF
document that can
be uploaded to
eTRACKER and is
easy to view.
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Promotien Information (4).pdf - Adobe Acrobat Pro DC
File Edit View Sign Window Help
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WEE
i Remarks‘[(lase Aciiuns‘|— Display Published Order‘|

""" |
Required / Optional Documents

Document Type Required
State Promotion Order

FRB Membership appointing Orders or memaorandum

Wemorandum recommending officer for promotion

PQR: Personal Qualification Record(NGB)

| MedCertiPhysical, (Medical History(DD 2808 and 2807-1) or (DA 7349))
Body Fat Content Worksheet(DA 5500), REQ:if applicable;

Physical Profile(DA Form 3349); REQuif applicable

f

o0 e e e

Exception to policy; REQ:f applicable

Medical License; REQ:if required by medical AOCs

Amended State Order, RECLif applicable;

Gr Brvenification of officer previously held same grade and br, REQ:When FRB NOT requird

| sl af Aifins Lilline Piasa /Bl Fass T4\ BFA: dne LA nenesn
ne

P& 6 & @ 6
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Upload to
eTRACKER in the
repository
designated for
“PQR”
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