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(2) Absent without Leave: Soldier becomes an unsatisfactory participant as
defined in AR 135-91.
(3) Other Misconduct: Commander is notified that a Soldier has engaged in
misconduct that qualifies for administrative separation under AR 135-178 Chapter 11,
and is either required to initiate separation or recommends separation of the Soldier.
e. Entrance into the IDES process. Medical evaluation board packet that has been
issued the appropriate tracking number in the medical system. Submission without a
valid IDES tracker number is not authorized and or valid.
4. RESPONSIBILITY.
a. Units/Commanders:
(1) Commanders will ensure that all separation actions are initiated, and all
required documents are provided or mailed to the Soldier within 15 days of the
triggering event or by the following drill period, whichever occurs last.
(2) All administrative separation actions are subject to the reporting requirements
of TMDI 5145.01 to OPORD 19-01 (FY2019 Plans, Operations and Training).
(3) TXARNG units will utilize the newly implemented involuntary administrative
separation templates and checklists. Adding to, removing, or altering the templates,
checklists, or process is prohibited.
(4) Submit involuntary enlisted administrative separation packets, IAW the
applicable required checklist, Enclosure 2, to their respective battalion S-1 point of
contact via the Status of Discipline Tracker on SibXWeb located on the OGC eLSP
page at https://ngtxc2244dpcrh.ng.ds.army.mil:8890/ords/f?p=101:1:9143659177349.
(5) Commanders will identify individuals to request access to the Status of
Discipline Tracker in SibXWeb no later than completion of the November 2019 IDT.
(6) Ensure applicable checklist is the first page of all involuntary enlisted
administrative separation packets and checklist entries are legible.
(7) Validate whether or not Soldier is currently entered into the Integrated
Disability Evaluation System (IDES) process - (Medical Evaluation Board (MEB/PEB).
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(8) Command representatives shall make reasonable effort to provide the
Notification of Separation to the Soldier in person. If in person notification is possible,
obtain a written acknowledgment. If in person notification is not possible or the Soldier
refuses to acknowledge receipt, send the notice with supporting documentation to the
Soldier's last known address by certified mail, return receipt requested.
(9) Prepare an affidavit of service by mail IAW AR 135-178 (see fig 1-1). Insert
the affidavit into the separation packet with a copy of the United States Postal Service
certified mail form (PS Form 3800).
(10) Upon receipt of the signed election of rights, or after the 30 day response
period has elapsed, enter the action into SibXWeb.
(11) Transfer the action to the brigade legal section point of contact for a legal
sufficiency review.
b. Brigade Legal Sections:
(1) The brigade legal section will conduct legal sufficiency reviews for separation
actions, received from their respective companies, by the expiration of the first drill
period after receiving the documents in SibXWeb.
(2) Written legal sufficiency reviews will contain, at a minimum, whether the
requirements of an Other Than Honorable (0TH) characterization, procedural, and
substantive requirements are met. If the legal section determines the documents legally
insufficient, return the packet with recommendations.
(3) When the packet is determined legally sufficient, the legal section completes
a written legal review, uploads the review in SibXWeb, and reassigns the action to the
battalion S1 point of contact.
(4) Legal Sections are required to login to SibXWeb each IDT period and
complete any administrative discharge actions pending legal review in SibXWeb.
c. Battalion Commanders/ Battalion S1:
(1) Commanders will ensure that subordinate units initiate and process
separation actions to the Brigade S 1 within 15 days of receipt or by the following drill
period, whichever occurs last.

3

TMDI 1332.02
(2) All administrative separation actions are subject to the reporting
requirements of TMDI 5145.01 to OPORD 19-01 (FY2019 Plans, Operations and
Training).
(3) Ensure all required documents are reviewed and attached IAW the
applicable checklist.
(4) Ensure battalion commander's signature is affixed on all applicable
documents.
(5) Battalion commander may not delegate signature authority.
(6) Reassign submitted packet in SibXWeb to the Brigade S1 or point of contact.
d. Brigade Commander/ Brigade S1:
(1) Commanders will ensure that subordinate units timely initiate separation
actions according to this Instruction.
(2) Brigade S1 will review submitted packet for accuracy and completeness and
ensure that actions are processed and routed to MACOM within 15 days of receipt or by
the first drill period, whichever occurs last.
(3) All administrative separation actions are subject to the reporting
requirements of TMDI 5145.01 to OPORD 19-01 (FY2019 Plans, Operations and
Training).
(4) Brigade S1 ensure brigade commander's signature is affixed on all applicable
documents or initialed at the THRU line on the recommendation memorandum.
(5) Brigade S1 reassign separation packet in SibXWeb to MACOM point of
contact.
(6) Brigade S1 monitor all Brigade separation actions in SibXWeb until final
disposition.
e. Major Command (MACOM) Commander/ MACOM G1:
(1) Commanders will ensure that subordinate units timely initiate separation
actions according to this Instruction.
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