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SUBJECT:  	Identify Subject of Directive

References.  (a)  The issuance that provides the reason for this issuance being drafted 
                            and any other issuances that inform its content. 
   	(b)  Do not copy from, quote from, or paraphrase material in a reference. 
 
1.  PURPOSE.  This directive:  

	a.  Reissues reference to…..

	b.  Designates, establishes or directs….

2.  APPLICABILITY AND SCOPE.  This issuance applies to all TMD personnel. 

3.  DEFINITIONS.  See Glossary.

4.  DIRECTIVE.  State the directive.

5.  RESPONSIBILITIES.    

a. 

b. 
[bookmark: _GoBack]
6.  INFORMATION REQUIREMENTS.  If applicable.


Figure 2-3 Sample Directive

7.  RELEASABILITY.  Unlimited.  (If issuance releasability is not unlimited, remove the unlimited and state who it may be released to.) 

8.  EFFECTIVE DATE.  This directive will expire 2 years from the effective date of publication unless sooner rescinded or superseded.

9.  POINT OF CONTACT.  Proponent initiating directive.  Do not list specific personnel, use the office title, and telephone number. 




2  Enclosures				      JOHN F. NICHOLS
1.  Responsibilities		 		      Major General, TXANG
2.  Glossary					      Adjutant General
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