
(PUBLISHED 22 January 2026) Always reference J1 eLSP for updated version 

NON-REGULAR (MDAY) RETIREMENT         (References: NGRs 600-100, 600-200, 635-100 and ARs 135-175, 135-178, 135-180) 
  Information in YELLOW is new for this version 

            CHECKLIST MUST ACCOMPANY PACKET 

LNAME, FNAME, MNAME: _________________________________ CUR RANK: _______ EMPL ID: ___________________   

UNIT/UIC: _______________________ AOC/BR:_______ BASIC DATE OF APPT (BDAP) (Officer Only): ___________  

RET DATE: ___________ Must be the last day of the month, and cannot be after ETS or MRD date unless an extension is processed. 

STATUS (select one):      M-Day,      TECH,      ADOS,  (If T-32 AGR, see AGR retirement checklist; T10 AGRs work with JFHQ) 

ACTIONED BY UNIT AND VALIDATED BY BN S1 
[   ] SFPA (suspension of favorable action) must be resolved prior to submission; retirement is a favorable action

[   ] Restriction Code placed in IPPS-A (ASGNELIG, AEMRD, and READINESS – RDRT) 
[   ] Soldier placed in Temp Hold Templet in IPPS-A 
[   ] Retirement Certificates Request Form (added to the PAR Tracker separately to Retirement Services; 8 weeks processing time)

[   ] For a Retirement Benefits Brief, request appointment with a State RSO via email at: 
ng.tx.txarng.mbx.s-retirement-services@army.mil 

SUBMIT ON PAR TRACKER FOR SEPARATION 
[   ] DA 4187 (Must be signed by the Service Member and Commander [approving authority])

[   ] DA 5016 (Retirement Points Statement) from IPPSA 
[   ] Soldier Talent Profile (STP) in IPPS-A 
[   ] DA 4856 Retirement Counseling Statement (Must be signed by the Service Member and Counselor (i.e. RNCO or Commander).

[   ] NGB 23-D, Notice of Eligibility for Retired Pay for Non-Regular Service (20 Year Letter) (reach out to RPM

team if not included in your iPERMS at ng.tx.txarng.mbx.tmd-j1-rpam@army.mil )  

DO NOT LEAVE BLANK: 
Unit POC: ___________________ Telephone Number:_____________  

FOR BN S1 USE ONLY: Reviewed the packet for completion/correctness and validated required actions 
QA/QC Date: _________ Reviewer Name and signature (digital) :___________________________________ 

FOR J1 USE ONLY: 
QA/QC Date: _________ Reviewer 1:_______ [   ] Go [   ] No Go  Reviewer 2: ______ [   ] Go [   ] No Go 

Note for S1:
• 1st submission to J1 will be one PDF
• Subsequent submissions due to corrections will be a separate PDF of corrected document(s) only with the following naming convention:

YYYYMMDD_CORRECTION_LAST NAME 
(DO NOT delete original submission on PAR tracker DO NOT CREATE A NEW ENTRY)  
• Actions that are RWA that have no updates or movement for over 90 days will require a new packet to be uploaded with updated signatures/dates

mailto:ng.tx.txarng.mbx.s-retirement-services@army.mil
mailto:ng.tx.txarng.mbx.tmd-j1-rpam@army.mil
https://portal.tx.ng.mil/hqs
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