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November 14, 2018

Mark McHargue

Attorney

Texas Military Department

2200 W, 35% st,, Bldg. 8, Rm. C280
Austin, TX 78703

Re: Agency records retention schedule amendment approved for use.
Dear Mr. McHargue:

Amendment 1 to your agency’s 9" recertification of your records retention schedule is
approved for use as of November 7, 2018, Your currently approved records retention
schedule and all amendments are available on our website at

https://www.tsl.texas.gov/slrm/state/schedules.html. Please maintain this amendment

with your currently approved schedule so that it can be easily referenced.

We appreciate your efforts in maintaining an up-to-date schedule. Making additions
and changes to your schedule as you identify them not only ensures the integrity of your
recordkeeping practices, but keeps your agency in compliance with state regulations (13
TAC §6.4) requiring the submission of any needed amendments to a retention schedule
during its certification period to keep the information in the schedule current,

We will notify you of the date your schedule is due for recertification. Any additional
approved amendments to your schedule, such as this one, should be incorporated into
your main retention schedule prior to submitting it for recertification.

Thank you again for your commitment to complying with state records management
laws and regulations. if we can provide any assistance to you, please contact the
Government Information Analyst assigned to your agency, Benjamin Barlow at 512-463-
5448 or bbarlow@tsl.texas.gov.

Sincerely,

Ll—

Craig Kelso
Director and State Records Administrator

cc: Agency head
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