
Texas Military 
INFORMATION AND PRIVACY OFFICE 

Welcome to the Texas Military Information Requester Service Center and Privacy Office.  This 
Requestor Service Center was designed to assist the public in making Freedom of 
Information Act (FOIA), Texas Public Information Act (TPIA)/Open Records, and Privacy 
Act (PA) requests for records to include the Texas Army National Guard, Texas Air National 
Guard, Texas State Guard and the Texas Military Department (previously known as Adjutant 
General’s Department).  Our office is also available to assist individuals seeking records about 
themselves under the Privacy Act or to assist in complaints and compliance with the Privacy 
Act.  

Please select one of the following for detailed instructions: 

Texas Military Department 

Texas State Guard 

State Active Duty 

Texas Army National Guard 

Inspector General (IG) 

Request My Army 
Personnel Record 

Texas Air National Guard 

Request My Air Force 
Personnel Record 

Federal Records State Records 

Sample FOIA Letter 

Fillable Forms and Templates 

SF 180 (Request Pertaining to Military Records) 

http://www.archives.gov/research/order/standard-form-180.pdf


THE PUBLIC INFORMATION ACT

Rights of Requestors
You have the right to:
• Prompt access to information that is not confidential or other-

wise protected;
• Receive treatment equal to all other requestors, including ac-

commodation in accordance with the Americans with Disabili-
ties Act (ADA) requirements;

• Receive certain kinds of information without exceptions, like
the voting record of public officials, and other information;

•	 Receive a written statement of estimated charges, when charges 
will exceed $40, in advance of work being started and opportuni-
ty to modify the request in response to the itemized statement;

• Choose whether to inspect the requested information (most of-
ten at no charge), receive copies of the information or both;

• A waiver or reduction of charges if the governmental body determines
that access to the information primarily benefits the general public;

• Receive a copy of the communication from the governmental
body asking the Office of the Attorney General for a ruling
on whether the information can be withheld under one of the
accepted exceptions, or if the communication discloses the re-
quested information, a redacted copy;

• Lodge a written complaint about overcharges for public infor-
mation with the Office of the Attorney General. Complaints of
other possible violations may be filed with the county or district
attorney of the county where the governmental body, other than
a state agency, is located. If the complaint is against the county
or district attorney, the complaint must be filed with the Office
of the Attorney General.

Responsibilities of Governmental Bodies
All governmental bodies responding to information requests have the 
responsibility to:
• Establish reasonable procedures for inspecting or copying pub-

lic information and inform requestors of these procedures;
• Treat all requestors uniformly and shall give to the requestor

all reasonable comfort and facility, including accommodation in
accordance with ADA requirements;

• Be informed about open records laws and educate employees on
the requirements of those laws;

• Inform requestors of the estimated charges greater than $40 and
any changes in the estimates above 20 percent of the original esti-
mate, and confirm that the requestor accepts the charges, or has
amended the request, in writing before finalizing the request;

• Inform the requestor if the information cannot be provided prompt-
ly and set a date and time to provide it within a reasonable time;

• Request a ruling from the Office of the Attorney General re-
garding any information the governmental body wishes to with-
hold, and send a copy of the request for ruling, or a redacted
copy, to the requestor;

• Segregate public information from information that may be
withheld and provide that public information promptly;

• Make a good faith attempt to inform third parties when their pro-
prietary information is being requested from the governmental body;

• Respond in writing to all written communications from the Of-
fice of the Attorney General regarding charges for the informa-
tion. Respond to the Office of the Attorney General regarding
complaints about violations of the Act.

Procedures to Obtain Information
√ Submit a request by mail, fax, e-mail or in person according to a governmental body’s reasonable procedures.
√ Include enough description and detail about the information requested to enable the governmental body to accurately identify and locate

the information requested.
√ Cooperate with the governmental body’s reasonable efforts to clarify the type or amount of information requested.

A. Information to be released
• You may review it promptly, and if it cannot be produced within

10 business days the public information officer will notify you in
writing of the reasonable date and time when it will be available.

• Keep all appointments to inspect records and to pick up copies.
Failure to keep appointments may result in losing the opportu-
nity to inspect the information at the time requested.

Cost of Records
• You must respond to any written estimate of charges within

10 business days of the date the governmental body sent it or
the request is considered automatically withdrawn.

• If estimated costs exceed $100.00 (or $50.00 if a governmental
body has fewer than 16 full time employees) the governmental
body may require a bond, prepayment or deposit.

• You may ask the governmental body to determine whether pro-
viding the information primarily benefits the general public, re-
sulting in a waiver or reduction of charges.

• Make a timely payment for all mutually agreed charges. A gov-
ernmental body can demand payment of overdue balances ex-
ceeding $100.00, or obtain a security deposit, before processing
additional requests from you.

B. Information that may be withheld due to an exception
• By the 10th business day after a governmental body receives

your written request, a governmental body must:
1. request an Attorney General opinion and state which excep-

tions apply;
2. notify the requestor of the referral to the Attorney General; and
3. notify third parties if the request involves their proprietary

information.
• Failure to request an Attorney General opinion and notify the

requestor within 10 business days will result in a presumption
that the information is open unless there is a compelling reason
to withhold it.

• Requestors may send a letter to the Attorney General arguing for
release, and may review arguments made by the governmental
body. If the arguments disclose the requested information, the
requestor may obtain a redacted copy.

• The Attorney General must issue a decision no later than the
45th business day from the day after the attorney general          
received the request for a decision. The Attorney General may
request an additional 10 business day extension.

• Governmental bodies may not ask the Attorney General to
“reconsider” an opinion.

Texas Government Code, Chapter 552, gives you the right to access government records; and an officer for public information and the 
officer’s agent may not ask why you want them. All government information is presumed to be available to the public. Certain exceptions 

may apply to the disclosure of the information. Governmental bodies shall promptly release requested information that is not confidential by 
law, either constitutional, statutory, or by judicial decision, or information for which an exception to disclosure has not been sought.

To request information from this governmental body, please contact: 
By mail to: 

By e-mail to: 
By fax to: 
In person at: 

For complaints regarding failure to release public information please 
contact your local county or district attorney.
•	 You may also contact the Office of the Attorney General, Open Gov-

ernment Hotline, at (512) 478-6736 or toll-free at 1-877-673-6839.
•	 For complaints regarding overcharges, please contact the                

Office of the Attorney General, Cost Hotline at
(512) 475-2497 or toll-free at 1-888-672-6787.

If you need special accommodation pursuant to the Americans With Disabilities Act (ADA), please contact our ADA coordinator, 
_______________________________ at_________________________ . 
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Texas Military, Office of the Adjutant General
Attn: General Counsel, NGTX-GCF (PIA Coordinator)
P.O. Box 5218, Austin, TX 78763-5218

ng.tx.txarng.mbx.freedom-of-information-act@mail.mil
(512) 782-6988
Camp Mabry, 2200 W. 35th St, Bldg 8, Rm C280, 
Austin, TX 78703 / 8:00 a.m. - 4 p.m.

Denise Wicks (512) 782-6971



 Freedom of Information Act (FOIA) / Privacy Act (PA) 

The FOIA, known by its legal cite as Title 5 U.S.C. § 552, along with the Department of Defense (DoD) 
Regulation 5400.7, governs how FOIA requests will be processed within the National Guard. 

Texas Army National Guard Records 

Where to file a FOIA or Privacy Act Request 

By mail to:    Texas Military 
Office of the Adjutant General 
ATTN: General Counsel, JFTX-GCF (FOIA Officer) 
P.O. Box 5218  
Austin, TX   78763-5218 

By e-mail to:  ng.tx.txarng.mbx.freedom-of-information-act@mail.mil 

By fax to:  (512) 782-6988 (ATTN: FOIA Officer) 

To inquire on the status of your request, you may contact FOIA Office at (512) 782-5443 or 
ng.tx.txarng.mbx.freedom-of-information-act@mail.mil.  

Please note that the filing of FOIA or Privacy request is a personal matter. Military personnel and Federal 
Government employees may not use government time or equipment to make such requests. 

Any customers who have concerns about the service received from the Texas Military FOIA/PA office 
may contact the National Guard Bureau FOIA Office at (844) 573-2939 or e-mail ngb.foia@mail.mil.   

Essential Elements of a FOIA Request Letter: 

• Provide your full name, mailing address and contact information
• Provide a reasonable description of the record(s) requested
• Provide a statement of your fee category and your willingness to pay applicable fees
• Send your request to the applicable FOIA Office

Click [here] for sample FOIA letter.

Fee Categories: 

Educational, Noncommercial, Scientific, and Media: Any accredited U.S. educational or research 
institution or instructor of an institution, or representative of the news media using the information in a 
scholarly or analytical work contributing to public knowledge and disseminated to the public.  

Commercial: Increases the commercial interest of the requestor. 

All Others: All other requestors 

[Return to Top]

mailto:ng.tx.txarng.mbx.freedom-of-information-act@mail.mil
mailto:ngb.foia@mail.mil


Fees: 

The FOIA provides for the collection of fees for: 

Searches:  Time spent in looking for and retrieving material, either paper or electronic files, that are 
responsive to the request to include personnel hours (clerical and professional) and computer time.  

Reviews:  Time spent to determine if the record is releasable under legal guidelines, excluding resolution 
of legal or policy issues.  This does include time spent excising text that is exempt under FOIA.  

Reproduction:  Generating a copy of a requested record in the appropriate medium, for example paper or 
computer file. 

Fees rates and schedules can be found in DoD 5400.7, DoD Freedom of Information Act Program and on 
the DD 2086, Record of FOI Costs. 
For more information the Freedom of Information Act, please visit http://www.usdoj.gov/oip/index.html 

 
Air National Guard (ANG) Records 
 
NOTE: The Texas Military Information Requester Service Center does NOT process Air National Guard 
FOIA requests. All requests received by the Texas Military FOIA Coordinator are forwarded to the Air 
National Guard FOIA Office in Arlington, VA. 

The Air Force has established a centralized Freedom of Information Act (FOIA) website for submitting 
requests online to our Requester Service Centers (RSC).  All requests for ANG records, except Inspector 
General Records, are processed by one office. Click on the following AF eFOIA Public Access Link 
(PAL): https://www.efoia.af.mil/palMain.aspx.  
Once there, we recommend you review all the links listed on the left side as they have been designed to 
provide information and guidance.   

In your request, please indicate the state/Wing that you are seeking records from.  If you prefer not to use 
the automated system, you may also make your request to: 

Air National Guard FOIA 
ATTN: NGB-JA/OIP 
111 South George Mason Drive, AH2 
Arlington VA 22204-1373 
Phone: (571) 256-7838 or (703) 607-5901 
Fax: (703) 607-3684 
Email: FOIA@ng.army.mil. 

http://www.dtic.mil/whs/directives/corres/pdf/540007r.pdf
http://www.dtic.mil/whs/directives/infomgt/forms/eforms/dd2086.pdf
http://www.usdoj.gov/oip/index.html
https://www.efoia.af.mil/palMain.aspx
mailto:FOIA@ng.army.mil


 

Military Service and Health Records 
 
ARMY:   

PERSONNEL RECORDS REQUESTS 
 
There are two ways to obtain copies of specific document(s) or the entire OMPF: 

1. Accessing the OMPF electronically. 
2. Submitting a request to the appropriate "Location of Army Personnel Records". 

To electronically access the OMPF, a Common Access Card (CAC), Army Knowledge Online (AKO) or 
Department of Defense Self-Service Logon (DS Logon) account is required. Electronic access is a free, 
easy way to view the OMPF. It gives the flexibility to print specific document(s) or download the entire 
OMPF 24 hours per day, 7 days per week.  

In order to access the OMPF electronically, read the requirement below: 

**Served in the U.S. Army, Army Reserve, or Army National Guard on or after October 1, 2002**  

Refer to the "Location of Army Personnel Records" section of this article to determine different options to 
access the OMPF electronically. 

Veterans or Retirees separated from the U.S. Army, Army Reserve, or Army National Guard before 
October 1, 2002, must submit a request for records. Please refer to the “Location of Army Personnel 
Records” section in this article. 

What is an OMPF? 

The OMPF is a collection of information which permanently documents a Service member’s career in the 
military. The OMPF contains documentation pertaining to the accession, training, education, assignment, 
performance, discipline, decoration, casualty and separation of the Service member. The most requested 
document from a Service member’s OMPF is the DD Form 214, (Certificate of Release or Discharge from 
Active Duty) or NGB 22, for National Guard service. 

Requesting Official Military Personnel File Records 

Unable to access the OMPF electronically? or the next of kin of a deceased Veteran? Submit a signed 
copy of Standard Form 180 (Request Pertaining to Military Records) to obtain free copies of a DD Form 
214 or equivalent and/or OMPF. Refer to the “Location of Army Personnel Records” below to determine 
the appropriate location in order to submit a completed Standard Form 180. 

NOTE: The Standard Form 180, Location of Military Records section pertaining to U.S. Army records is 
not accurate and is in the process of being revised.  

Federal law [5 USC 552a(b)] requires that all requests for records and information be submitted in writing. 
Each request must be signed (in cursive) and dated (within the last year).  
  

http://www.gsa.gov/portal/forms/download/115958


Location of Army Personnel Records 

CURRENT SERVICE MEMBERS 
Service member Status Location 

Current Active, Reserve 
(except IRR), or Army 
Reserve National Guard 
(ARNG) 

interactive Personnel Electronic Records Management System (iPERMS) 
at https://iperms.hrc.army.mil/rms/login (Common Access Card Required) 

or 

U.S. Army Human Resources Command's My Record Portal 
at https://www.hrcapps.army.mil/portal (AKO Account Required) 

or 

eBenefits (a Department of Defense Self Service Logon (DS Logon) 
premium account required) https://www.ebenefits.va.gov/ebenefits-
portal/ebenefits.portal  
 

RETIREES, TDRL, DISCHARGED OR DECEASED WHILE IN SERVICE 

Enlisted Service Dates Officer Service 
Dates Location 

10/01/2002 - Current 10/01/2002 - 
Current 

eBenefits (a Department of Defense Self Service Logon (DS 
Logon) premium account is required) 
https://www.ebenefits.va.gov/ebenefits-portal/ebenefits.portal  

or 
National Personnel Records Center (Military Personnel Records) 
1 Archives Drive 
St. Louis, MO 63138-1002 
www.archives.gov/veterans/evetrecs 

Or 
U.S. Army Human Resources Command 
ATTN: AHRC-PDR-H 
1600 Spearhead Division Avenue 
Department 420 Fort Knox, KY 40122-5402 
Email: askhrc.army@us.army.mil 
1-888-ARMYHRC (1-888-276-9472) 
 

https://iperms.hrc.army.mil/rms/login
https://www.hrcapps.army.mil/portal
https://www.ebenefits.va.gov/ebenefits-portal/ebenefits.portal
https://www.ebenefits.va.gov/ebenefits-portal/ebenefits.portal
https://www.ebenefits.va.gov/ebenefits-portal/ebenefits.portal
http://www.archives.gov/veterans/evetrecs/
mailto:askhrc.army@us.army.mil


RETIREES, TDRL, DISCHARGED OR DECEASED WHILE IN SERVICE 

Enlisted Service Dates Officer Service 
Dates Location 

11/01/1912 - 
09/30/2002 

07/1/1917- 
09/30/2002  

National Personnel Records Center (Military Personnel Records) 
1 Archives Drive 
St. Louis, MO 63138-1002 
www.archives.gov/veterans/evetrecs 

And/Or (see note below) 
Texas Military 
Attn: Archive Records 
P.O. Box 5218, Austin, TX 78763 
Fax: (512) 782-5534, Phone: (512) 782-5164 
Email: ng.tx.txarng.mbx.freedom-of-information-act@mail.mil  
 

** The Texas Military has not transitioned all hard copy and microfiche records from 2006 and earlier and 
still maintains original OMPFs pending transfer to NPRC.  It is recommended that you submit a request to 
both the National Personnel Records Center (NPRC) AND the Texas Military for a copy of records. 
 

Medical and Dental Records: 

Mail or fax a signed copy of Standard Form 180 (Request Pertaining to Military Records) to:  
 
Discharged or deceased after 1992: 
 
Department of Veterans Affairs 
Records Management Center 
P.O. Box 5020 
St. Louis , MO 63115 
Phone: 888-533-4558 Or 888-533-4558 
Fax: 314-679-3615 

Discharged or deceased before 1992: 

National Personnel Records Center (Military Personnel Records) 
1 Archives Drive 
St. Louis, MO 63138-1002 
www.archives.gov/veterans/evetrecs 

And/Or (see note below) 
Texas Military 
Attn: Archive Records 
P.O. Box 5218, Austin, TX 78763 
Fax: (512) 782-5534, Phone: (512) 782-5164 
Email: ng.tx.txarng.mbx.freedom-of-information-act@mail.mil 
 

** The Texas Military has not transitioned all hard copy and microfiche records and still maintains some 
original records pending transfer to NPRC.  It is recommended that you submit a request to both the 
National Personnel Records Center (NPRC) AND the Texas Military for a copy of records. 

http://www.archives.gov/veterans/evetrecs/
mailto:ng.tx.txarng.mbx.freedom-of-information-act@mail.mil
http://www.archives.gov/veterans/evetrecs/
mailto:ng.tx.txarng.mbx.freedom-of-information-act@mail.mil
http://www.gsa.gov/portal/forms/download/115958


AIR:   

PERSONNEL RECORDS REQUESTS 
 
Retired or Separated on or after Oct. 1, 2004 
Those who separated or retired on or after Oct. 1, 2004, may mail or fax a signed copy of Standard Form 
180 (Request Pertaining to Military Records) to:  
 
AFPC/DPSIR 
550 C St. West, Suite 19 
JBSA-Randolph, TX 78150  
Fax: 210-565-4021, DSN: 665-4021  
Organizational Email box: DPSOMP.INCOMING@us.af.mil    
 
Those requesting a deceased relative's record also need to provide their relationship to the former 
Airman so next of kin relationship can be verified. If the relative was deceased after their separation or 
retirement, proof of death must also be furnished. 
 
Veterans may also access their record on line by registering for a Premium account on 
www.eBenefits.va.gov. Click the register button at the top of the home page and follow the instructions 
provided to obtain a premium account. If you have questions or problems with eBenefits, mouse over the 
HELP button on the top of the home page and then select CUSTOMER SUPPORT and follow the 
instruction provided. 
 

Retired or separated before Oct. 1, 2004 
Veterans who separated/retired before Oct. 1, 2004, should contact the National Personnel Records 
Center for copies of their records. 
 
If you are a veteran or next-of-kin of a deceased veteran, you may now use vetrecs.archives.gov to order 
a copy of the military records. 
 
All medical and dental records for all Air Force personnel (retired or separated prior to May 1994) are 
stored permanently at the NPRC. All medical and dental records for all Air Force personnel (retired or 
separated after May 1994 are maintained by the Veterans Administration Service Medical Records 
Center (314-538-4500). 
 
Active Duty members who were released and are serving an inactive Reserve obligation should request 
copies of their records from: Air Reserve Personnel Center, ARPC/DPSC, 18420 E. Silver Creek Bldg 
#390 MS 68, Buckley AFB, CO, 80011, call 800-525-0102, option 3 or fax 478-327-2215. 
 
Those who served or are serving in the Air National Guard or Reserve can call the Air Reserve Personnel 
Center at 800-525-0102. 

** The Texas Military has not transitioned all hard copy and microfiche records from 2008 and earlier and 
still maintains original OMPFs pending transfer to NPRC.  It is recommended that you submit a request to 
both the National Personnel Records Center (NPRC) AND the Texas Military for a copy of records.  

mailto:DPSOMP.INCOMING@us.af.mil
http://www.ebenefits.va.gov/
http://www.archives.gov/
http://www.archives.gov/
http://www.archives.gov/veterans/military-service-records/
http://www.gsa.gov/portal/forms/download/115958


 

Inspector General (IG) Records 

If you are making a request for National Guard Inspector General records, please make your request 
directly to the respective service or DoD IG as the National Guard Bureau FOIA Office does not process 
IG records. The FOIA websites for those IG offices are as follows: 

 For Air National Guard (AF IG): http://www.af.mil/InspectorGeneralComplaints.aspx 
 For Army National Guard (Army IG): http://www.daig.pentagon.mil/foia.aspx 
 For National Guard Bureau (DoD IG): http://www.dodig.mil/FOIA/submit.html 

 

 

http://www.af.mil/InspectorGeneralComplaints.aspx
http://www.daig.pentagon.mil/foia.aspx
http://www.dodig.mil/FOIA/submit.html


Below is a sample FOIA request letter which you may want to use to make your communication with the Texas 
Military Forces FOIA coordinator easier. 

Date 

Texas Military 
ATTN: NGTX-GCF (FOIA Officer) 
P.O. Box 5218 
Austin, TX 78763-5218 
 
Re: Freedom of Information Act Request 
  
FOIA Coordinator: 
  
This is a request under the Freedom of Information Act.  I request that a copy of the following documents, or 
documents containing the following information, be provided to me: 
 
[describe the type(s) of document(s) you are requesting] 
 
 
 
 
In order to help to determine my status to assess fees, you should know that I am [select one]: 

_____   A representative of the news media affiliated with the _____ ____newspaper (magazine, television station, 
etc.).  This request is made as part of news gathering and not for commercial use.  

_____   Affiliated with an educational or noncommercial scientific institution.  This request is made for a scholarly or 
scientific purpose and not for commercial use.  

_____   An individual seeking information for personal, not commercial use.  

_____   Affiliated with a private corporation seeking information for company business use. 

Complete the following fee information: 
 
_____   (optional) I am willing to pay fees for this request up to a maximum of $_____. If you estimate that the fees 

will exceed this limit, please inform me prior to processing request.    
 
_____   (optional) I request a waiver of all fees for this request. Disclosure of the requested information to me is in the 

public interest because it is likely to contribute significantly to public understanding of the operations or 
activities of the government and is not primarily in my commercial interest. (Include specific details, 
including how the requested information will be disseminated by the requester for public benefit.)  
Note: If the fee waiver is denied, you must state a willingness to pay fees in order to proceed with processing. 

  
 I may be called at the telephone number listed below during the hours of ______ to discuss my request, if necessary. 
  
Sincerely, 
  
 
 
Name 
Address 
City, State, Zip Code 
Telephone Number 
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INSTRUCTION AND INFORMATION SHEET FOR SF 180, REQUEST PERTAINING TO MILITARY RECORDS


1.  General Information.  The Standard Form 180, Request Pertaining to Military Records (SF180) is used to request information from 
military records. Certain identifying information is necessary to determine the location of an individual's record of military service. Please 
try to answer each item on the SF 180. If you do not have and cannot obtain the information for an item, show "NA," meaning the 
information is "not available." Include as much of the requested information as you can. Incomplete information may delay response time.  
To determine where to mail this request see Page 2 of the SF180 for record locations and facility addresses.   
 
Online requests may be submitted to the National Personnel Records Center (NPRC) by a veteran or deceased veteran’s next of kin using 
eVetRecs at http://www.archives.gov/veterans/military-service-records/.     
 
2. Personnel Records/Military Human Resource Records/Official Military Personnel File (OMPF) and Medical Records/Service 
Treatment Records (STR).  Personnel records of military members who were discharged, retired, or died in service less than 62 years 
ago and medical records are in the legal custody of the military service department and are administered in accordance with rules issued by 
the Department of Defense and the Department of Homeland Security (DHS, Coast Guard).  STR’s of persons on active duty are generally 
kept at the local servicing clinic, and usually are available from the Department of Veterans Affairs approximately 40 days after the last 
day of active duty.  (See item 3, Archival Records, if the military member was discharged, retired or died in service over 62 years ago.) 


 a.  Release of information: Release of information is subject to restrictions imposed by the military services consistent with 
Department of Defense regulations and the provisions of the Freedom of Information Act (FOIA) and the Privacy Act of 1974. The 
service member (either past or present) or the member's legal guardian has access to almost any information contained in that 
member's own record. An authorization signature, of the service member or the member's legal guardian, is needed in Section III of 
the SF180.  Others requesting information from military personnel records and/or STR’s must have the release authorization in 
Section III of  the SF 180 signed by the member or legal guardian.  If the appropriate signature cannot be obtained, only limited 
types of information can be provided. If the former member is deceased, surviving next of kin may, under certain circumstances, be 
entitled to greater access to a deceased veteran's records than a member of the general public. The next of kin may be any of the 
following:  unremarried surviving spouse, father, mother, son, daughter, sister, or brother. Requesters must provide proof of death, 
such as a copy of a death certificate, newspaper article (obituary) or death notice, coroner’s report of death; funeral 
director’s signed statement of death, or verdict of coroner’s jury.  


b.  Fees for records:  There is no charge for most services provided to service members or next of kin of deceased veterans. A 
nominal fee is charged for certain types of service. In most instances service fees cannot be determined in advance. If your request 
involves a service fee, you will be notified.   
 


3.  Archival Records.  Personnel records of military members who were discharged, retired, or died in service 62 or more years ago have 
been transferred to the legal custody of NARA and are referred to as “archival” records.   


a.  Release of Information:  Archival records are open to the public.  The Privacy Act of 1974 does not apply to archival records, 
therefore, written authorization from the veteran or next of kin is not required.  However, in order to protect the privacy of the 
veteran, his/her family, and third parties named in the records, the personal privacy exemption of the Freedom of Information Act (5 
U.S.C. 552 (b) (6)) may still apply and preclude the release of some information.   


b.  Fees for Archival Records:  Access to archival records is granted by offering copies of the records for a fee (44 U.S.C. 2116 (c)).  
You will be notified if there is a charge for photocopies of documents contained in the record you are requesting.  For more 
information see http://www.archives.gov/st-louis/archival-programs/military-personnel-archival/ompf-archival-requests.html. 


 
4. Where reply may be sent. The reply may be sent to the service member or any other address designated by the service member or other 
authorized requester.  
 
5.  Definitions and abbreviations. DISCHARGED -- the individual has no current military status; SERVICE TREATMENT RECORD 
(STR) -- The chronology of medical, mental health and dental care received by service members during the course of their military career 
(does not include records of treatment while hospitalized); TDRL – Temporary Disability Retired List.   
 
6.  Service completed before World War I. National Archives Trust Fund (NATF) forms must be used to request these records. Obtain 
the forms by e-mail from inquire@nara.gov or write to the Code 6 address on page 2 of the SF 180. 
 


PRIVACY ACT OF 1974 COMPLIANCE INFORMATION 
The following information is provided in accordance with 5 U.S.C. 552a(e)(3) and applies to this form. Authority for collection of the information is 44 
U.S.C. 2907, 3101, and 3103, and Public Law 104-134 (April 26, 1996), as amended in title 31, section 7701. Disclosure of the information is voluntary. If 
the requested information is not provided, it may delay servicing your inquiry because the facility servicing the service member's record may not have all of 
the information needed to locate it. The purpose of the information on this form is to assist the facility servicing the records (see the address list) in locating 
the correct military service record(s) or information to answer your inquiry. This form is then retained as a record of disclosure. The form may also be 
disclosed to Department of Defense components, the Department of Veterans Affairs, the Department of Homeland Security (DHS, U.S. Coast Guard), or 
the National Archives and Records Administration when the original custodian of the military health and personnel records transfers all or part of those 
records to that agency. If the service member was a member of the National Guard, the form may also be disclosed to the Adjutant General of the 
appropriate state, District of Columbia, or Puerto Rico, where he or she served. 


PAPERWORK REDUCTION ACT PUBLIC BURDEN STATEMENT 
Public burden reporting for this collection of information is estimated to be five minutes per request, including time for reviewing instructions and 
completing and reviewing the collection of information. Send comments regarding the burden estimate or any other aspect of the collection of information, 
including suggestions for reducing this burden, to National Archives and Records Administration (NHP), 8601 Adelphi Road, College Park, MD 20740-
6001. DO NOT SEND COMPLETED FORMS TO THIS ADDRESS. SEND COMPLETED FORMS AS INDICATED IN THE ADDRESS LIST ON 
PAGE 2 OF THE SF 180. 
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REQUEST PERTAINING TO MILITARY RECORDS 
* Requests from veterans or deceased veteran’s next-of-kin may be submitted online by using eVetRecs at http://www.archives.gov/veterans/military-service-records/* 


(To ensure the best possible service, please thoroughly review the accompanying instructions before filling out this form.  Please print clearly or type.)  


SECTION I - INFORMATION NEEDED TO LOCATE RECORDS (Furnish as much as possible.) 
1.  NAME USED DURING SERVICE (last, first, and middle) 2.  SOCIAL SECURITY NO. 3.  DATE OF BIRTH 4.  PLACE OF BIRTH 
    


5.  SERVICE, PAST AND PRESENT                                       (For an effective records search, it is important that all service be shown below.) 


 
BRANCH OF SERVICE DATE ENTERED DATE RELEASED OFFICER ENLISTED SERVICE NUMBER 


(If unknown, write “unknown”) 


a. ACTIVE 
COMPONENT 


      


      


b. RESERVE 
COMPONENT 


      


      


c.  NATIONAL 
GUARD 


      


      


6.  IS THIS PERSON DECEASED?  If “YES” enter the date of death.   7.  IS (WAS) THIS PERSON RETIRED FROM MILITARY SERVICE? 


                 NO               YES                                   NO                  YES 


SECTION II – INFORMATION AND/OR DOCUMENTS REQUESTED 


1.  CHECK THE ITEM(S) YOU ARE REQUESTING: 


DD Form 214 or equivalent. When was the DD Form(s) 214 issued?  YEAR(S): ___________________________________________________ 
If more than one period of service was performed, even in the same branch, there may be more than one DD214.   


This form contains information normally needed to verify military service. A copy may be sent to the veteran, the deceased veteran’s next of kin, or 
other persons or organizations if authorized in Section III, below. An UNDELETED DD214 is ordinarily required to determine eligibility for 
benefits.  Sensitive items, such as, the character of separation, authority for separation, reason for separation, reenlistment eligibility code, 
separation (SPD/SPN) code, and dates of time lost are usually shown.   


An undeleted copy will be sent unless you specify a deleted copy.   Indicate here if you want a deleted copy of the DD Form 214 . .  


The following items are deleted:  authority for separation, reason for separation, reenlistment eligibility code, separation (SPD/SPN) code, and for 
separations after June 30, 1979, character of separation and dates of time lost.    


All Documents in Official Military Personnel File (OMPF)   


Medical Records (Includes Service Treatment Records, Health (outpatient) and dental records.)  If hospitalized (inpatient), the facility name and 
date for each admission must be provided: _________________________________________________________________________________ 


Other (Specify):   


2.  PURPOSE:  (An explanation of the purpose of the request is strictly voluntary; however, such information may help to provide the best possible 
response and may result in a faster reply.  Information provided will in no way be used to make a decision to deny the request.)  Check appropriate box:   


       Benefits    Employment   VA Loan Programs   Medical   Genealogy   Correction   Personal   


       Other, explain:   


SECTION III - RETURN ADDRESS AND SIGNATURE 


1.  REQUESTER IS:    (Signature Required in # 3 below of veteran, next of kin, legal guardian, authorized government agent or ”other” authorized representative.  If 
“other” authorized representative, provide copy of authorization letter.)    No signature required for Archival records. 


        Military service member or veteran identified in Section I, above        Legal guardian (Must submit copy of court appointment.) 


        Next of kin of deceased veteran:             Other (specify)  


           (Relationship)   
    MUST HAVE PROOF OF DEATH - See item 2a on instruction sheet. 3.  AUTHORIZATION SIGNATURE WHEN REQUIRED (See items 2a or 3a 


on accompanying instructions.)  I declare (or certify, verify, or state) under penalty 
of perjury under the laws of the United States of America that the information in 
this Section III is true and correct.   No signature required for Archival records.   


2.  SEND INFORMATION/DOCUMENTS TO: 
(Please print or type.  See item 4 on accompanying instructions.) 


   
Name  Signature Required - Do not print                                                        Date


  (         ) (         ) 
Street                                                                                                 Apt.  Daytime phone Fax Number 


    
City                                                                     State             Zip Code  Email address  


*This form is available at http://www.archives.gov/research/order/standard-form-180.pdf on the National Archives and Records Administration (NARA) web site.* 
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Prescribed by NARA (36 CFR 1228.168(b))  Previous edition unusable  OMB No. 3095-0029  Expires 01/31/2015 


LOCATION OF MILITARY RECORDS 
The various categories of military service records are described in the chart below. For each category there is a code number which indicates the address 
at the bottom of the page to which this request should be sent.  Please refer to the Instruction and Information Sheet accompanying this form as needed. 


BRANCH CURRENT STATUS OF SERVICE MEMBER 


ADDRESS CODE 


Personnel Record


Medical or 
Service 


Treatment 
Record 


AIR 
FORCE 


Discharged, deceased, or retired before 5/1/1994 14 14 
Discharged, deceased, or retired 5/1/1994 – 9/30/2004 14 11 
Discharged, deceased, or retired on or after 10/1/2004 1 11 
Active (including National Guard on active duty in the Air Force), TDRL, or general officers retired with pay 1  
Reserve, retired reserve in nonpay status, current National Guard officers not on active duty in the Air Force, or 
National Guard released from active duty in the Air Force 2  


Current National Guard enlisted not on active duty in the Air Force 13  


COAST  
GUARD 


Discharge , deceased, or retired before 1/1/1898 6  
Discharged, deceased, or retired 1/1/1898 – 3/31/1998 14 14 
Discharged, deceased, or retired on or after 4/1/1998 14 11 
Active, reserve, or TDRL 3  


MARINE 
CORPS 


Discharged, deceased, or retired before 1/1/1905 6  
Discharged, deceased, or retired 1/1/1905 – 4/30/1994 14 14 
Discharged, deceased, or retired 5/1/1994 – 12/31/1998 14 11 
Discharged, deceased, or retired on or after 1/1/1999 4 11 
Individual Ready Reserve  5  
Active, Selected Marine Corps Reserve, TDRL 4  


ARMY 


Discharged, deceased, or retired before 11/1/1912 (enlisted) or before 7/1/1917 (officer) 6  
Discharged, deceased, or retired 11/1/1912 – 10/15/1992 (enlisted) or 7/1/1917 – 10/15/1992 (officer) 14  
Discharged, deceased, or retired after 10/16/1992  14 11 
Active enlisted, officers   7  
Former National Guard/USAR personnel 14  


NAVY 


Discharged, deceased, or retired before 1/1/1886 (enlisted) or before 1/1/1903 (officer) 6  
Discharged, deceased, or retired 1/1/1886 – 1/30/1994 (enlisted) or 1/1/1903 – 1/30/1994 (officer) 14 14 
Discharged, deceased, or retired 1/31/1994 – 12/31/1994 14 11 
Discharged, deceased, or retired on or after 1/1/1995 10 11 
Active, reserve, or TDRL 10  


PHS Public Health Service  -  Commissioned Corps officers only 12  


ADDRESS LIST OF CUSTODIANS (BY CODE NUMBERS SHOWN ABOVE) – Where to write/send this form 


1 
Air Force Personnel Center 
HQ AFPC/DPSIRP 
550 C Street West, Suite 19 
Randolph AFB, TX  78150-4721 


6 


National Archives & Records Administration 
Old Military and Civil Records (NWCTB-Military) 
Textual Services Division 
700 Pennsylvania Ave., N.W. 
Washington, DC  20408-0001          


11
Department of Veterans Affairs 
Records Management Center 
P.O. Box 5020 
St. Louis, MO  63115-5020            


2 


Air Reserve Personnel Center 
Records Management Branch 
(DPTARA) 
18420 E. Silver Creek Ave. 
Bldg. 390 MS 68 
Buckley AFB, CO  80011 


7 


US Army Human Resources Command 
ATTN:  AHRC-PDR-V 
1600 Spearhead Division Ave., Dept 420 
Fort Knox, KY  40122-5402 
askhrc.army@us.army.mil 


12
Division of Commissioned Corps Officer Support  
ATTN:  Records Officer 
1101 Wooton Parkway, Plaza Level, Suite 100 
Rockville, MD  20852 


3 


Commander,  Personnel Service Center 
(PSD-MR) MS7200 
US Coast Guard 
4200 Wilson Blvd., Suite 1100 
Arlington, VA  29598-7200 
http://uscg.mil/psc/adm 


8 Reserved. 13 Reserved. 


4 


Headquarters U.S. Marine Corps 
Manpower Management Support Branch 
(MMSB-10) 
2008 Elliot Road 
Quantico, VA  22134-5030     


9 Reserved. 


14


National Personnel Records Center 
(Military Personnel Records) 
1 Archives Dr. 
St. Louis, MO  63138-1002  


eVetRecs! 
http://www.archives.gov/veterans/military-service-records/ 
 


5 
Marine Forces Reserve 
4400 Dauphine St. 
New Orleans, LA  70146-5400 


10 
Navy Personnel Command (PERS-312E) 
5720 Integrity Drive 
Millington, TN  38055-3120            
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Date


Texas Military
ATTN: NGTX-GCF (FOIA Officer)
P.O. Box 5218
Austin, TX 78763-5218



Re: Freedom of Information Act Request


 


FOIA Coordinator:


 


This is a request under the Freedom of Information Act.  I request that a copy of the following documents, or documents containing the following information, be provided to me:


[describe the type(s) of document(s) you are requesting]


In order to help to determine my status to assess fees, you should know that I am [select one]:


_____   A representative of the news media affiliated with the _____ ____newspaper (magazine, television station, etc.).  This request is made as part of news gathering and not for commercial use. 


_____   Affiliated with an educational or noncommercial scientific institution.  This request is made for a scholarly or scientific purpose and not for commercial use. 


_____   An individual seeking information for personal, not commercial use. 


_____   Affiliated with a private corporation seeking information for company business use.


Complete the following fee information:


_____   (optional) I am willing to pay fees for this request up to a maximum of $_____. If you estimate that the fees will exceed this limit, please inform me prior to processing request.   


_____   (optional) I request a waiver of all fees for this request. Disclosure of the requested information to me is in the public interest because it is likely to contribute significantly to public understanding of the operations or activities of the government and is not primarily in my commercial interest. (Include specific details, including how the requested information will be disseminated by the requester for public benefit.)  Note: If the fee waiver is denied, you must state a willingness to pay fees in order to proceed with processing.

 


 I may be called at the telephone number listed below during the hours of ______ to discuss my request, if necessary.


 


Sincerely,


 


Name
Address
City, State, Zip Code
Telephone Number



